Page 1

The Legal Eagle

June/July 2017

THE LEGAL EAGLE
Sacramento Legal Secretaries Association

June/July 2017—Book 17, Issue 2

Inside this issue:

HAPPY 4TH OF JULY

MAY EVENTS
●

LSI’s Annual Conference - May 19-21. “Cruisin’ to Conference:
Graffiti Style” hosted by Stanislaus County LPA

President’s Message

2

Charitable Project

3

Governor’s Report—May

4

Governor’s Report—June

6

August Conference Info

8

Inter-Association Event

11

Member News

12

SCBA Kids Law Day

15

June Speaker Spotlight

16

Vendor of the Month

19

Lunch & Learn

20

Delegate Report

24

CCLS Report

26

Dates to Remember

29

Legal Procedures

30

Employment

35

Executive Board

45

Committee Chairs

46

JUNE EVENTS
●

●

Dinner Meeting - Thursday, June 15. “Sacramento’s Civil
Division” at the Courtyard Marriott, 4422 Y Street, Sacramento.
Lunch & Learn - Thursday, June 22. “MS Office: Tips & Tricks
for Legal Professionals” at Boutin Jones, 555 Capitol Mall,
Ste. 1500, Sacramento.

JULY EVENTS
●

Dinner Meeting - Thursday, July 20. “Coming to America: The
Process, The Issues, & The Future” at the Courtyard Marriott,
4422 Y Street, Sacramento.

President
Brenda Bracy, CCLS
Boutin Jones Inc.
555 Capitol Mall, Suite 1500
Sacramento, CA 95814
president@slsa.org
Editor
Dawn R. Forgeur, CCLS
Stoel Rives LLP
500 Capitol Mall, Suite 1600
Sacramento, CA 95814
dawn.forgeur@stoel.com

Page 2

The Legal Eagle

June/July 2017

President’s Message
Brenda Bracy, CCLS
I hope you are all staying cool and staying out of the sun on these extremely hot
days here in Sacramento. I am so thankful I work inside, but I feel sorry for the
workers who have to work outside in this extreme heat. We are lucky to work inside, but please take
precautions and be safe out there.
We have a very exciting program lined up for you this year. Our Programs Chair, Lynne Prescott, has
been busy getting speakers lined up. The information for the speakers and their topics are posted on
the website and on Facebook. I look forward to seeing everyone at the dinner meetings as well as the
Lunch & Learn seminars. Thank you, Lynne.
Our Vendor Liaison, Kim Bogie, is also working hard to get our vendors lined up for the dinner
meetings. Thank you, Kim.
I attended my first LSI Annual Conference as President in May and had a great time. I attended the
Presidents’ Roundtable hosted by past LSI President Mary Rocca, where I was able to meet other
incoming and outgoing Presidents. Mary was a great speaker and was very inspiring. She made us
feel like we could do this, but told us she is available if any of us needed her guidance. We also had
our LSI President, Jennifer Page, CCLS, speak to us, and she also told us she was available if any of us
needed her. It was a very inspiring session and I walked away feeling humbled. The rest of the
weekend was filled with attending seminars and having a good time with my fellow members.
Stanislaus LPA did an outstanding job hosting the Conference.
The next LSI Conference is scheduled for August 18-20 at the Hilton in Stockton. I encourage all
members to attend at least part of the conference. You will walk away with so much information, but
also it will give you a chance to meet some of your colleagues from other associations.
On June 22, 2017 we had our first “Lunch & Learn” session. Marni Beach at Legal Support Solutions
did an amazing job. The topic was “Microsoft Tips and Tricks for the Legal Professional.” Marni was
a great presenter and we all learned a few tricks that we didn’t know. Everyone gave positive feedback
on the presentation, and we would love to have Marni present another topic in the future. Thank you
to all who attended, and thank you Lynne for scheduling Marni. She was fantastic.
If any of you have a topic you want covered, please let
us know. Also, if you have an attorney that might want
to be a speaker at an upcoming meeting, please let us
know that as well. We are always looking for new
speakers and your feedback is important to us.
Please feel free to contact me if you have any questions,
suggestions, or comments to president@slsa.org.

Jan Ainsworth, Brenda Bracy, CCLS, Crystal Rivera at
May Annual Conference in Modesto.
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Governor’s Report
Jan Ainsworth
CHAPTER ACHIEVEMENT CHAT
SLSA ended its FY with 51,100 Chapter Achievement Points. That is almost 7,000 points higher than
last year. Congratulations SLSA and keep up the good work. This year at Annual Conference alone
SLSA earned 1,900 CAPS.
CAPS To Date: 3850 points (Considering our FY began April 1 – we are off to a fine start).
As long as I am on the subject, I would like to talk to you about Chapter Achievement – Chapter
Achievement Points (“CAPS”) are earned by each local Association and at the end of the year a
contest is held at the state level and an award is given and highly competitive. We accumulate CAPS
in many ways. I refer you to the Chapter Achievement Reporting form which can be found on the
website and also in all of our bulletins. I urge you to take a look at the form and see if you can boost
our points. You may submit your form online at SLSA’s website – or you may email me directly –
and I will tally and track. Every point counts – so please – do your part. Don’t wait until the last
minute – let’s start tracking today. Send me your CAPS even if you are not sure whether or not your
participation counted. I will count, decide according to guidelines and track.
ANNUAL CONFERENCE REPORT
LSI’s 83rd Annual Conference was held on May 18-21, 2017 – Let’s Go Cruisin’ American Graffiti
Style hosted by Stanislaus County LPA. SLSA cruised into Conference at the Doubletree by Hilton in
Modesto, California. SLSA once again won several accolades: (1) Membership Gain Contest in our
category with a 41% gain receiving a Blue Ribbon and a $25 check. Kudos to Brenda Bracy, CCLS;
(2) Bulletin Contest receiving a Blue Ribbon and a $50 check. Kudos to Corene Rodder; and
(3) SLSA also won as one of two recipients of the CCLS Certifying Board’s Fee Waiver. The waiver
may be used for the September 2017 exam or the March 2018 exam only. If you are interested in
taking advantage of the fee waiver, please contact President Brenda Bracy, CCLS. Ten SLSA
members attended conference, three attended as delegates, four attended workshops, and nine attended
seminars.
Pre-Annual Conference Board of Governors Meeting, Saturday, May 20, 2017
The Pre-Annual Conference Board of Governors (“BOG”) Meeting was called to order at 8:00 a.m. on
Saturday, May 18, 2017. There were 28 governors were present constituting a quorum. The Minutes
of the February 2017 Quarterly Conference BOG were approved as distributed.
Thereafter the Executive Resume was read by LSI Secretary, Lynne Prescott, CCLS, and there was a
discussion as to the Proposed Bylaw Amendments. At our April 20 regular membership meeting you
will recall you voted to instruct me to vote in favor of these Amendments as amended so I will not
regurgitate the entire Proposed Amendments but simply state the results as follows:
(Continued on page 37)
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Brenda Bracy, CCLS, Tammy Hunt, CCLS, Anne
French, Crystal Rivera, Dawn Forgeur, CCLS

Dee Smith and Debra Clark with the hot rod.

Annual Conference, Reception—Trivia
Contest

A much needed lunch break from all the meetings at conference.
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Jan Ainsworth

JULY 2017
I am writing to tell you more about LSI’s 83rd Annual Conference was held on May 18-21, 2017 –
Let’s Go Cruisin’ American Graffiti Style hosted by Stanislaus County LPA.
Annual Conference Board of Governors Meeting, Saturday, May 20, 2017 Chairman Reports:
2018 Annual Conference Co-Chairs, Annette Davis and Mae Chester, CCLS, announced Save the
Date, May 17-20, 2018 when San Fernando Valley LSA welcomes you to the 2018 LSI Annual
Conference at the Garland Hotel in North Hollywood. At this time they are finalizing their theme and
title, and getting ready to give the extraordinary experience of visiting Hollywood. Plan on spending a
couple of extra days before or after conference and take advantage of discounted tickets for various
Southern California attractions including Universal City Park and the Wizarding World of Harry
Potter. The scrip ticket is estimated to be $145, luncheons to be approximately $35 each, and a
projected room rate $199 single/double.
LSI Legal Procedure Chair, Becky J. Neidhardt, reported that over 500 court announcements, updates,
and/or notices were posted to the LSI Blog this year.
LSI Secretarial Training/Seminar Chair, Shaylene Cortez, CP, CCLS, reported that LSI continues to be
inundated with requests for online classes. With very few of the local associations offering training, it
is up to LSI to find ways on the state level to help our members thrive. She further noted that with the
increased level of identity theft and hacking that we need advanced technology to protect any online
activities that we pursue in the future, and the appropriate people that can ensure that. A new
Beginning Legal Secretary Training course will begin July 17, 2017. Be on the lookout for fliers if
interested.
LSI Liaison to the Law Practice Management and Technology Section of the State Bar of California,
Mary S. Rocca, CCLS, advised that the relationship between the State Bar of California and the
various Sections is currently in a state of flux. The State Bar no longer wants to be an educational
provider for the legal community, and, it appears likely that the Sections will take over this
responsibility so that the needs of the attorneys and support staff are met.
LSI CCLS Certifying Board Chair, Elise Dresser, CCLS, advised that 41 individuals sat for the CCLS
exam and 14 passed. She further advised that LSI currently has 245 active CCLSs, 19 inactive,
7 attorneys, and 122 retired CCLSs.
The Editor of The Legal Secretary, Barbara Barregar of Orange County LSA advised that the magazine
will no longer be printed and mailed from Missouri; instead, they are switching to a printer in San
Diego so your magazines should be arriving much more timely beginning in August.
(Continued on page 42)
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Dawn Forgeur, CCLS, Linda Moore of San Diego
LSA, and Crystal Rivera

Jan Ainsworth and Debra Clark
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Member News
Crystal Rivera, Executive Advisor

Welcome, and congratulations to the following new SLSA members who were inducted at the June 15,
2017, dinner meeting.
Shelby R. Hogan – Shelby is a litigation secretary at Boutin Jones, and has been employed as a legal
professional since 2013. She specializes in litigation. She celebrates her birthday on April 9, and enjoys
boating, skiing, and cooking.
Joanie Mather – Joanie is a receptionist at Hunt Jeppson & Griffin LLP, and has been employed as a
legal professional since 2016. She celebrates her birthday on May 13, and enjoys arts and crafts,
sewing, cooking, swimming, working out, bike riding, and reading.
Christina Montoya – Christina is a legal secretary at the State Department of Developmental Services,
and has been employed as a legal professional since 2013. She specializes in administrative law,
criminal law, litigation, and probate/estate planning. She celebrates her birthday on February 1.
Vicki Rathke, CCLS – Vicki is a legal secretary at Fisher & Phillips LLP, and has been employed as a
legal professional since 2005. She specializes in litigation and labor and employment law. She
celebrates her birthday on June 20.
Barb Taylor – Barb is a legal assistant at Hunt Jeppson & Griffin LLP, and has been employed as a
legal professional for 25 years. She celebrates her birthday on July 15.
MEMBERS ON THE MOVE!!
Both Danielle Gonzales and Teri Jackson are now at Longyear, O’Dea and Lavra, LLP.
Jeanette Osman-Bravard is now at First American Title Company.

CONDOLENCES
The father of LSI’s Legal Professional Training Chair, Shaylene Cortez, CCLS, passed away on Sunday,
July 9, 2017. You may send cards to 925 Queensdale Ave., Corona, CA 92880.
Richard Hunt, husband of LSI’s LSS Leader Tammy L. Hunt, CCLS passed away on June 6, 2017.
Condolences may be sent to the Hunt Family at 4017 Chatsworth Circle, Stockton, CA 95209.
The father of SLSA member Anne French passed away on July 10, 2017. Condolences may be sent to her
c/o Lewis Brisbois Bisgaard & Smith LLP, 2020 W. El Camino Avenue, Suite 700, Sacramento, CA
95833.
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Member News, cont.

MAY

JUNE

JULY

Micky Kelly, CCLS

6

Linda Bianchi

1

Luz Loree

7

Christina Witt

6

Anne French

6

Angela Kolak

13

Deseree Aguillen

11

Kari Hernandez

7

Heather Rodriguez, CCLS

15

Joanie Mather

13

Lelia Jackson

7

Barb Taylor

15

Joanna Gibson Ford

26

Betty Hamilton

8

Morgan Albanese

22

Jessica Patton

27

Dana Reeder

17

Pamela Lee, CCLS

22

Vicki Rathke

20

Maryanna Rickner

22

Yolanda De Le Cruz

22

Noreen Patrignani

24

Maimie Chyinski

23

Christie Kaelber

28

Sherrell Hill

27

Crystal Rivera

27

CHANGES?? UPDATES??
Are you an SLSA member who has moved? Changed jobs? Been promoted? Recently engaged or
married? New addition to the family? We want to know about you!! Let us celebrate your
accomplishments with you during the good times, and support you during the tough times. Please send
your news to executiveadvisor@slsa.org.
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SCBA Kids Law Day
Dawn Willis
SCBA recently launched current President Sabrina Thomas’s pet project: Kids Law Day!!! The first
journey into an elementary school occurred June 2 at Father Keith B.
Kenny K-8 School. Our next adventure was at William Land
Elementary School on June 9.
SLSA volunteers were paired with an attorney for an hour
presentation before a wide range of grades. Presentations were
made before each grade separately and included 4th Grade through
7th Grade. The students were excited and listened intently to both
the attorney and secretary or paralegal presentations. They asked
many questions.
My employer was generous enough to allow me to take an hour and
a half break each day to participate as the “secretary” in the
equation. Following the attorney’s presentation, I took the stage (so
to speak) in front of the classroom. It was not as scary as I thought it
would be.
This program will continue during the summer and when classes
start in the fall. If at all possible, I highly encourage you to
volunteer for the next opportunities. The children are entertaining
and learn there is more to what happens in an attorney’s office than
what they’ve seen on Ally McBeal. Yes, the students I encountered knew who Ally McBeal is. More
information can be found at www.sacbar.org/kids-law-day.html.

Rhonda Harrigan, Jill Telfer, Brenda Bracy, CCLS, Justin Ward, Dawn Willis, Sabrina Thomas, Michelle DuCharme, Crystal
Rivera, and several kids who participated.
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Speaker Spotlight
Lynne Prescott, CCLS
June 15, 2017 Dinner Meeting Presentation
Sacramento County Superior Court Civil Division
We were very pleased to welcome Kelly Sullivan, Shana Simpson, and Amy Malone from the
Sacramento County Superior Court Civil Division as the guest speakers for SLSA’s June 15, 2017
dinner meeting. Kelly Sullivan is the Director of Civil Operations for the Court, Shana Simpson is the
Operations Manager for all units within Civil Support, and Amy Malone is the Operations Supervisor
for the Civil Division.
Kelly began by providing us with the list of changes in judicial assignments as of June 5, 2017 (see
Judicial Assignment List included in this bulletin). She also provided us with the attached Public
Notice regarding filings for complex cases assigned to Department 35 (effective May 1, 2017), and
information on the Civil Law & Motion Departments (53 & 54).
The Civil Division handles more than just civil filings and hearings. It is also
comprised of Court Attendants, Jury Services, and Interpreter Services. Court
Attendants provide limited security services, assist the court clerks, and provide
assistance to the bailiffs. The Jury Services Department, with just eight employees
in the entire division, handles all matters related to jurors in Sacramento County.
California law states that persons have the right to an interpreter as part of due
process. In Sacramento, the Interpreter Division tries to offer interpreters
(including sign language interpreters) for all case types. It is interesting to note that
there are approximately 224 recognized languages in California!
Kelly addressed the issue of the court’s defunct case management program (CMS).
Corene Rodder,
She stated that the court will be implementing a process whereby cases have the
Registration Chair
option of either being referred to arbitration or being assigned to trial setting. If you
do not select one of these options, your case will drop into a “work que.” If your case has been sitting
for over three years, the court will issue an OSC with dismissal. If the case is under three years, the
court will issue an OSC regarding compliance.
From the Presiding Judge’s office (Dept. 47), Kelly shared the following on behalf of the courtroom
clerks:


If you call Dept. 47, you do not need to keep calling. They do get your messages and they
will call you back. If you are not getting a response, then call the Operations Supervisor
(Amy Malone).



If you are attempting to submit a Stipulation by itself, please note that the stipulation needs
to be attached as an exhibit to a motion. See Local Rule 47.



All Ex Partes for Order Shortening Time need to be for true emergencies. The application
(Continued on page 17)
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Speaker Spotlight, Cont.
and accompanying documents should go to Room 102, with the $60 fee. A courtesy copy of
the endorsed documents should be provided to Dept. 47. All parts of your motion should be
included.


For telephonic appearances, please have all documents to Dept. 47 the day before the
telephonic hearing.



Regarding minor’s compromises, please
carefully review your paperwork before
submitting.

Kelly stated that the Sacramento Courts are slowly
working their way toward e-filing. The Traffic Division
is scheduled to implement its e-filing system in July 2017,
with the Criminal Division to follow in the summer of
2018. The Civil Division hopes to implement e-filing in
2019.
Note that departmental-specific information for writs is
now available on the court’s website.

Crystal Rivera with new members, Vicki Rathke and
Shelby Hogan

The Civil Division is working to resume the information/
update e-blasts that used to come from the court, so hopefully those will be starting again shortly.
Kelly, Shana, and Amy answered questions from the attendees, and reiterated that the updating and
sharing of information is key to maintaining vital relationships between the court and those who work/
deal with the court. While the court has a tendency to move slowly, it does so in a deliberative and
contemplative manner.
If you have a question or an issue that cannot be resolved at the filing counter or by one of the court
clerks, contact Civil Division Operations
Supervisor Amy Malone.
SLSA would like to thank Kelly Sullivan,
Shana Simpson, and Amy Malone for a very
helpful and informative presentation, and for
generously offering their personal time to keep
our members updated on the Civil Division’s
news and operations.

Speakers Shana Simpson, Amy Malone, Kelly Sullivan from
Sacramento Superior and Lynne Prescott, CCLS and Brenda
Bracy, CCLS
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Vendor of the Month
Kimberly S. Bogie
June’s Vendor of the Month presenters were Natalie Flores
and Emily Hon from Second Image. They provided us with
a wealth of information on the array of products they have to
offer which includes record retrieval and document
management, subpoenas and even subpoena services.
Second Image states that it has a “thorough understanding of
each state's civil procedures . . . are able to retrieve records in
states that follow the Uniform Interstate Deposition and
Discovery Act, Uniform Foreign Deposition Act, or other
state-specific subpoena laws requiring Commissions, Letter
Rogatory, Notice, Agreements, or Miscellaneous Case
Actions.” Natalie and Emily also discussed the merger of
Second Image with six additional companies and the rebranding into Ontellus which will create the
Nation’s largest record retrieval provider serving insurance carriers, self-insured corporations, and law

New Civil Cover Sheet Effective June 1, 2017
A new civil nature of suit (NOS) code, 835, Patent – Abbreviated New Drug Application (ANDA),
became active June 1, 2017 and the Northern District’s Civil Cover Sheet (Form JS-CAND-44, Revision
06/17) has been revised to include the new code. The latest version of the JS-44 form is available from
our website’s Civil Forms page. The revised JS-CAND-44 form also features improvements in
appearance and usability.
The purpose of NOS 835 is to distinguish patent cases involving drug companies seeking to market
generic drugs by submitting the Abbreviated New Drug Application (ANDA) under the provisions of the
Drug Price Competition and Patent Term Act, also known as the Hatch-Waxman Act.
Please note that ANDA cases filed before June 1, 2017, and reported as NOS code 830 (patent) cases will
not be modified to use NOS code 835. New NOS code 835 is only applicable to cases filed on or after
June 1, 2017.
The new version should henceforward be used for all civil cases.
Download the new Civil Cover Sheet (JS-CAND 44).
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Lunch & Learn
Lynne Prescott, CCLS
MS Office: Tips & Tricks for Legal Professionals
On June 22, 2017, SLSA returned to its Lunch & Learn lessons with a presentation by Marni Beach on
“MS Office: Tips & Tricks for Legal Professionals” at the Boutin Jones law office in Sacramento.
Marni covered what she considered to be the most helpful tips for working in Outlook, Excel, Word,
and PowerPoint. For instance, if you want to search text inside an e-mail, using “Function F4” will
launch the search window so that you can look for specific text in an e-mail message. Also, did you
know that anytime you use “Ctrl-N” in a Microsoft application, it launches a new screen or window?
If you’re working in Word, hit Ctrl-N and watch what happens. Try it in Outlook. Pretty cool (and
time-saving) feature!
All of the information covered in the Lunch & Learn was very informative and helpful, with comments
such as “Oh my gosh, how did I not know this?” “I had no idea you could do that!” and “Please come
back and do this again!” We plan on doing just that, so be on the lookout for Part II sometime later
this year. Thank you to Marni, Boutin Jones, and the attendees for a great Lunch & Learn!
Marni Beach is the owner of Legal Support Solutions and offers a unique combination of over
20 years’ experience as a civil litigation legal secretary and advanced computer support and training
skills.

Kathleen Rossow, Pet Alcairo, Kathleen Courtland, Corene Rodder,
Nita Smith, and Serena Pena

Marni Beach and Brenda Bracy, CCLS
Lacy Monserrat, CCLS, Heather Rodriguez, CCLS,
Brenda Bracy, CCLS, and Marni Beach
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Delegate Report
Launa Atkinson
I attended the 83rd Annual LSI Conference from May 19-21, 2017.
On Friday, I attended the Newcomer’s Lunch, a good way to
meet new people and also people attending Conference for many
years. Also that afternoon, I attended the Law Office
Administration Section workshop regarding Employment Law
Updates, presented by Jeanine DeBacker of McPharin Sprinkles
& Thomas LLP. As always, attending a seminar with Jeanine
speaking is humorous -- she gives good information with lots of
humor thrown in.

Delegates: Anne French, Jan Ainsworth,
and Launa Atkinson, CCLS

Also that afternoon, I attended the Civil Litigation eFiling in
California by Lili Daniel of One Legal. This was a quite
informative not-so-boring PowerPoint presentation that also
included a list of all the counties that are mandatory eFiling. A
few key things:



PDFs must be text searchable (One Legal will automatically convert most document types free
of charge).



Exhibits must be bookmarked.



Page numbering must be consecutive, begin with the caption page, and use only Arabic
numerals (as Lili said, “You are breaking up with Roman numerals this weekend!”), no more
Roman numbers. The first page may be suppressed, your TOC/TOA should start with page 2.
This way, when the court is reviewing the documents, everyone is able to “go to” the correct
page number.



Avoid scanning your pleading and create PDFs directly from your word processing program –
this avoids excessively large files.



Redact personal identifiers.

On Saturday, I attended the Board of Governor’s meeting from
9:00 a.m. to 3:00 p.m. This was my first time attending the business
meeting with the LSI Executive Committee as a Delegate on behalf of
SLSA. In the evening, I attended banquet dinner where they
announced the newly Certified California Legal Secretaries.

Avoid scanning your pleading
and create PDFs directly
from your word processing
program – this avoids
excessively large files.
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CCLS Report
Elizabeth Madden, CCLS

GREAT CCLS NEWS FROM CONFERENCE!
The good news is the next two CCLS exams are set for September 16, 2017 and March 17, 2018. A
copy of the application is included in this month’s newsletter.
The great news is that at LSI’s Annual Conference on May 19, 2017, the CCLS Certifying Board drew
two certificates for exam fee waivers! That means that two associations received an exam fee waiver
for one of their members to use when applying to take the CCLS exam.
The best news is that SLSA won one of those exam fee waivers!
This fee waiver covers the registration and exam fees for one examinee (LSI member or non-LSI
member; full exam or partial retake) for either of the next two exams.
SLSA will hold a random drawing for this fee waiver and if you are currently studying to take the
CCLS exam or contemplating taking the exam in September 2017 or March 2018, please submit your
name via email to Elizabeth Madden, CCLS, CCLS Chair, (elizccls@gmail.com) NO LATER THAN
AUGUST 15, 2017. The winner will be announced at the August 17, 2017, dinner meeting.
And, pass the word!

VOCABULARY
affd.

affirmed

judg.

judgment

affd. mem.

affirmed in memorandum opinion

mod.

modified

affd. sub nom.

affirmed under the name of

opn.

opinion

affg.

affirming

petn.

petition

app. dism.

appeal dismissed

rehg. den.

rehearing denied

app. pending

appeal pending

rehg. granted

rehearing granted

cert.

certiorari

revd.

reversed

cert. den.

certiorari denied

revg.

reversing

cert. granted

certiorari granted

review den.

review denied

den.

denied

review dism.

review dismissed

dism.

dismissed

sub. opn.

subsequent opinion
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CCLS Report, cont.
CCLS Quiz
Choose the correct introductory signal (some words may be used twice):
A.
B.
C.
D.

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

but see
cf. (Latin: confer)
compare . . . with . . .
contra

E.
F.
G.
H.

e.g., (Latin: exempli gratia)
ibid
ibid. and id.
id.

I. see
J. see also
K. see generally
L. short cite

A work that is cited often in a document may be abbreviated
Citations that only indirectly support the text (weaker support)
Introduction of helpful background authority
To cite cases squarely to the contrary of the proposition stated
To cite to an identical reference in a different paragraph
To cite to the same reference in the same paragraph
The same citation, but at a different place or page.
To contract decisions
To introduce a decision that is sufficiently analogous to lend support
To introduce opinions cited as examples
To repeat a case citation with intervening authority in the same paragraph
The same citation and same place or page without any intervening citation
Used to indicate a holding or dictum that is contrary to or is inconsistent with
the main authority
14. Used to indicate additional authority

M. supra

_________
_________
_________
_________
_________
_________
_________
_________
_________
_________
_________
_________
_________
_________

Answers: 1-L; 2-I; 3-K; 4-D; 5-M; 6-G; 7-H; 8-C; 9-B; 10-E; 11-M; 12-F; 13-A; 14-I
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DATES TO REMEMBER
June 2017
June 6, 6:00 p.m.

SLSA Executive Board Meeting
Boutin Jones, 555 Capitol Mall, Suite 1500
Contact president@slsa.org if you would like to attend.

June 15

SLSA Dinner Meeting
“Sacramento’s Civil Division.” Guest Speaker – Kelly Sullivan, Civil
Operations Director, Sacramento County Superior Court.

June 18

Father’s Day

June 21

First Day of Summer

June 22

SLSA Lunch & Learn
“MS Word Tips & Tricks for Legal Professionals.”
Guest Speaker – Marni Beach of Legal Support Solutions

July 2017
July 4

Independence Day

July 11

SLSA Executive Board Meeting
Boutin Jones, 555 Capitol Mall, Suite 1500
Contact president@slsa.org if you would like to attend.

July 18

Last day to register for LSI’s August Quarterly Conference without
the $10 late fee. Click here for the registration form.

July 20

SLSA Dinner Meeting
“Coming to America: The Process, The Issues, & The Future.”
Guest Speakers – Peter Kyung and Brian Lopez, Law Office of
Carson & Kyung

Page 30

The Legal Eagle

LEGAL PROCEDURES

June/July 2017

Page 31

The Legal Eagle

June/July 2017

LEGAL PROCEDURES, cont.

Page 32

The Legal Eagle

June/July 2017

LEGAL PROCEDURES, cont.

Page 33

The Legal Eagle

June/July 2017

Page 34

The Legal Eagle

June/July 2017

Page 35

The Legal Eagle

June/July 2017

EMPLOYMENT
Jaymie Moralez
This free benefit offered by SLSA provides the legal community with a place to
post job openings for all categories of job positions.
SLSA assists in every possible manner to procure employment for members of this association and
cooperates with attorneys and legal professionals in filling positions in law offices, but in no event does
this association act as an employment agency.
Employers desiring to place an advertisement for employment on SLSA’s website may review the
listings below and format the advertisement like those already posted. The advertisement should
provide the following information: name, firm name, address, phone number, areas of law practice,
software used, position available, and years of experience required. Requests to place advertisements
for employment are to be emailed to the Employment Chair at employment@slsa.org. Advertisements
for employment are usually posted as soon as possible.
It is the responsibility of the applicant to contact the employers, schedule interviews, exchange resumes,
and to discuss benefits and salary, etc. All information is listed until notification to drop the name/
position is given to the Employment Chair.

For a complete listing of employment opportunities, please visit our website at:
www.slsa.org
(June 30, 2017) Legal Assistant/Paralegal
Northern California civil litigation and family law firm has an exciting opportunity and immediate need
for a legal assistant with 5 to 10 years of experience, to work out of its Rocklin/Roseville office, who
will largely be dedicated to support one of the firm’s named partners.
Position requires strong knowledge of civil procedures (local rules, California and federal), and law and
motion procedures. Candidate must be reliable, highly motivated, organized, pay attention to detail and
care about the quality of work product generated, and have a sense of humor.
Full requirements and job duties can be found at www.slsa.org.
This is a full-time position, college degree/paralegal certificate is preferred but not required. Please send
cover letter and resume to: lawfirmhiringdept@gmail.com.

(June 30, 2017) Administrative Assistant/Legal Secretary
Mid-sized and growing education law firm seeks legal secretary with 5+ years of substantial litigation
experience. Experience in education law a plus. Strong litigation skills required, including ability to
prepare documents from transcription, as well as prepare and process court filings. Proficiency in
(Continued on page 36)
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EMPLOYMENT, cont.
Jaymie Moralez
(Continued from page 35)

Microsoft Office Suite and CompuLaw required. Excellent proofreading, written and verbal
communication skills required. Please send cover letter and resume to: Dannis Woliver Kelley, 115 Pine
Avenue, Suite 500, Long Beach, CA 90802 or StaffRecruiting@DWKesq.com.

(June 28, 2017) Administrative Assistant/Legal Secretary
Boutique plaintiff’s firm looking for a motivated, detail-oriented, administrative assistant/legal secretary.
Knowledge/experience with civil law and motion and discovery is a plus, but we are willing to train a
motivated, eager, and willing-to-learn individual.
Full requirements and job duties can be found at www.slsa.org.
Please visit our website before sending resume to ensure candidate is comfortable with the type of law we
practice: www.psyclaw.com. Please send resumes to: Maricar A. Pascual, Law Offices of Joseph C.
George, Ph.D., e-mail: maricar@psyclaw.com.

(June 27, 2017) Assistant Paralegal (Oakland, CA)
The Federal Public Defender for the Northern District of California is accepting applications for the
position of Assistant Paralegal stationed in Oakland, California. The Federal Public Defender operates
under the authority of the federal Criminal Justice Act, to provide federal criminal defense services by
court appointment to individuals unable to afford counsel.
Click here for more info.

(June 22, 2017) Receptionist/Administrative Support Clerk
La Follette, Johnson, DeHaas, Fesler & Ames is seeking a full-time Receptionist/Administrative Support
Clerk. Legal experience preferred but not required. Position does require excellent phone etiquette and
customer service skills; additionally, you must have a professional attitude and demeanor. The ideal
candidate would be able to work independently as well as be a contributing member of our litigation team.
Responsibilities would include reception duties, such as answering multiple lined phones, greeting guests,
and maintaining reception and conference rooms. Additional duties to include ordering medical records
and maintaining records log; opening files; maintaining and updating electronic calendaring system for
multiple attorneys; open, sort, calendar and distribute daily mail; kitchen and various other office support
duties. Strong communication skills, both written and verbal, are a must. This position requires that you
be professional, very organized, possess the ability to prioritize duties and have a strong attention to detail.
You must also demonstrate a strong work ethic and the ability to stay focused and calm under litigation
pressures. This candidate should enjoy the ever changing, fast pace of litigation work. E-mail resumes
to Infosm@ljdfa.com.
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Governor’s Report, cont.
Annual Conference Report
(Continued from page 4)

Proposed Bylaw Amendment to Article XII, Section (g) to change the title of the Legal Secretarial
Training/Seminar Chairmanship passed 25-3.
Proposed Bylaw Amendment to Article XII, Section 2(e) to change the title of the Legal Secretarial
Training/Seminar Chairmanship passed 27-1.
Proposed Bylaw Amendment to Article XII, Section 2(g) the title of the Legal Secretarial Training/
Seminar Chairmanship passed 27-1.
LSI Parliamentarian, Kristi L. Edwards, CCLS of Marin County LPA and her Committee of two
(Cindy Sauceda, CCLS, Alameda County LPA and Mae Chester, CCLS, San Fernando Valley LPA)
read their oral report on the issue of student membership. Bottom line – this issue is postponed to
August Conference. We adjourned at 8:45 a.m.
Annual Conference Board of Governors Meeting, Saturday, May 20, 2017
LSI’s 83rd Annual Conference was called to order at 9:30 a.m. At 10:12 a.m. the Annual Conference
Registrar noted there were 78 delegates registered; 72 present; and 6 absent.
The 2017 Annual Conference Standing Rules were amended as adopted. The 2017 Annual Conference
Election Rules were adopted as printed in the Official Program. The 2017 Official Program was
adopted as amended. The 2016 Annual Conference Minutes were approved as amended.
At 10:15 a.m. we adjourned for a morning break returning at 10:46 a.m. The Annual Conference
Registrar noted there were 78 delegates registered; 70 present; and 8 absent. Thereafter were the
reports of the Elected Officers.
Reports
President Jennifer L. Page, CCLS, reported that as we begin LSI’s 84th year to take a moment and
reflect on the past year and all that has been accomplished. LSI continues to provide eight educational
opportunities at Quarterly Conferences thanks to the Legal Specialization Section Leaders (“LSS”),
and members of the Continuing Education Council (“CEC”), and that LSI’s online presence continues
to increase and improve.
Vice President Heather Edwards, reported that LSI finished the fiscal year with 1,435 members. This
number included 30 Members-at-Large (“MALS”). Membership dues are now due along with per
capita to be paid to LSI by June 1, 2017.
(Continued on page 38)

Page 38

The Legal Eagle

June/July 2017

Governor’s Report, cont.
Annual Conference Report
Membership Gain Contest
Group A (0 to 15 Members) – 22% gain – Southern Butte County LPA;
Group B (16 to 30 Members) – 130% gain – Contra Costa County LPA;
Group C (31 to 45 Members) – 32 % gain – Alameda County LSA;
Group D (46 to 65 Members) – 72% gain – San Fernando Valley, LSA;
Group E (66 to 150 Members) – 94% gain – Fresno County LPA; and
Group F (over 150 Members) – 41% gain – Sacramento LSA.
The Golda J. Cooper Chapter Achievement Contest
Group A (0 to 15 Members) – 13,050 points – Conejo Valley LPA;
Group B (16 to 30 Members) – 13,300 points –Placer County LPA;
Group C (31 to 45 Members) – 37,275 points – Stanislaus County LSA;
Group D (46 to 65 Members) – 33,225 points – San Fernando Valley, LSA;
Group E (66 to 150 Members) – 43,550 points – Santa Clara County LPA; and
Group F (over 150 Members) – 52,750 points – San Diego County LPA.
Marketing
LSI Facebook went live on May 20, 2017, introducing the Executive Committee (“EC”) for
Conference. Kudos to Dawn Forgeur, CCLS! The LSI Website is thriving and keeping members and
non-members updated and informed.
Benefits
The Benefits List has been updated to include a new benefit provider, LegalShield. In a nutshell,
LegalShield provides affordable legal identify theft protection. You can read all about this exciting
new benefit provider in your current issue of The Legal Secretary.
LSI Editor, The Legal Secretary, Barbara Barregar reported the winners of the 2016-2017 Bulletin
Contest. They are:
Group A (0 to 15 Members) – First Place: San Gabriel Valley LSA;
Group B (16 to 30 Members) – First Place –Stockton-San Joaquin County LPA;
Group C (31 to 45 Members) – First Place – Alameda County LPA;
Group D (46 to 65 Members) – No Entries;
Group E (66 to 150 Members) – San Francisco LPA; and
Group F (over 150 Members) – Sacramento LSA.
LSI Historian Bryana Schroder, CCLS, reported the Member’s Choice Award for this year’s favorite
(Continued on page 39)
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Annual Conference Report
History Book and favorite Scrapbook. San Diego County LPA won with their History Book and
Stanislaus County LPA won with their Scrapbook.
LSI Legal Specialization Section Coordinator Dawn R. Forgeur, CCLS, reported that the LSS has a
total of 134 members, of which 76 are members of all six Sections. A new membership form for the
2017-2018 FY should be available online approximately June 2017. Dawn also proposed a motion
that LSS and LSI correspond for renewals on the same date. Previously LSI renewals were due on
May 1 and LSS renewals were due August 1. That motion was seconded and passed with a majority
vote, and is effective immediately. So if you are a Legal Specialization Section member, please renew
immediately as you will be late effective June 1.
2018 Annual Conference Co-Chairs, Annette Davis and Mae Chester, CCLS, announced Save the
Date, May 17‑20, 2018, when San Fernando Valley LSA welcomes you to the 2018 LSI Annual
Conference at the Garland Hotel in North Hollywood. At this time they are finalizing their theme and
title, and getting ready to give the extraordinary experience of visiting Hollywood. Plan on spending a
couple of extra days before or after conference and take advantage of discounted tickets for various
Southern California attractions including Universal City Park and the Wizarding World of Harry
Potter. The scrip ticket is estimated to be $145, luncheons to be approximately $35 each, and a
projected room rate $199 single/double.
LSI Career Promotion and Scholarship Chair, Sylvia Marsh, reported this year’s scholarship first place
winners for the 2017-2018 year are:
Plan A –Savannah Vasquez – Alameda County LSA;
Plan B – Kristen McEldry – Los Angeles County LSA; and
Plan C – Jeannie Gutierrez – San Francisco LPA.
LSI Legal Procedure Chair, Becky J. Neidhardt, reported that over 500 court announcements, updates,
and/or notices were posted to the LSI Blog this year.
LSI Secretarial Training/Seminar Chair Shaylene Cortez, CP, CCLS, reported that LSI continues to be
inundated with requests for online classes. With very few of the local associations offering training, it
is up to LSI to find ways on the state level to help our members thrive. She further noted that with the
increased level of identity theft and hacking that we need advanced technology to protect any online
activities that we pursue in the future, and the appropriate people that can ensure that. A new
Beginning Legal Secretary Training course will begin July 17, 2017. Be on the lookout for fliers if
interested.
LSI Nominations and Elections Chair Mary J. Beaudrow, CCLS, Mt. Diablo LPA, reported the Slate
of Officers for Fiscal Year 2017-2018. They are: President, Jennifer L. Page, CCLS, Marin County
LPA; Vice President, Heather Edwards, San Fernando Valley LSA; Executive Secretary, Lynne
(Continued on page 40)
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Prescott, CCLS, Sacramento LSA; and Treasurer, Rod Cardinale, Jr., Santa Clara County LPA.
LSI Liaison to the Law Practice Management and Technology Section of the State Bar of California
Mary S. Rocca, CCLS, advised that the relationship between the State Bar of California and the
various Sections is currently in a state of flux. The State Bar no longer wants to be an educational
provider for the legal community, and, it appears likely that the Sections will take over this
responsibility so that the needs of the attorneys and support staff are met.
LSI CCLS Certifying Board Chair, Elise Dresser, CCLS, advised that 41 individual sat for the CCLS
exam and 14 passed. She further advised that LSI currently has 245 active CCLSs, 19 inactive,
7 attorneys, and 122 retired CCLSs.
There was no unfinished or new business. We recessed at 3:00 p.m. to refresh, attend seminars, and
dress for banquet.
Annual Conference Board of Governors Meeting, Saturday Night Banquet, May 20, 2017
At banquet we were entertained by an Elvis impersonator. Vice President Heather Edwards presented
the Chapter Achievement Point Contest winners. This year we were beaten by San Diego LPA. It was
said that it was a very close call. I am still miffed about it. Better luck next year. President Jennifer L.
Paige, CCLS awarded the prestigious President’s Award to Diane M. Mecca, CP, CBA, of Stanislaus
County LPA. She noted that Diane is at most events she attends and is very active in LSI. A little
history lesson: in 1979, Suzanne Allen, as president of LSI, instituted a tradition of giving a
President’s Award to an LSI member who, during the course of the previous year had made a
significant contribution, in the president’s opinion alone, to the president, to LSI, or both. The criteria
is to give the award to someone other than an LSI elected officer since the elected officers’ obligations
to LSI are mandated by virtue of their office. Of note, our very own Astrid Furstner, CCLS has won
the award twice (once in 2009 as the LSI CCLS Chair and again in 2013 as the LSI Parliamentarian)
and our very own Dawn R. Forgeur, CCLS won last year as LSI’s Legal Specialization Section
Coordinator.
Annual Conference Board of Governors Meeting, Sunday Brunch, May 21, 2017
The BOG reconvened on Sunday at 10:00 a.m. There were 78 delegates registered, 70 delegates
present, and 8 delegates absent.
Installing Officer Don Lee, LSI Honorary Member, installed the 2017-2018 LSI Officers whilst
Lorraine M. Bettencourt, PLS, CCLS, LSI Past President 2006-2008 of Merced County LPA was the
Installing Marshal. Don’s theme was Spring Bouquet because flowers speak to our senses and our
heart with hopes and cheer, that their qualities please the eye as much as the Officers slated for
installation. And, the newly regularly installed LSI Officers for FY 2017-2018 are:
(Continued on page 41)

Page 41

The Legal Eagle

June/July 2017

Governor’s Report, cont.
Annual Conference Report
President, Jennifer L. Page, CCLS, Marin County LPA – designated with a Rose;
Vice President, Heather Edwards, San Fernando Valley LSA – designated with a Carnation;
Executive Secretary, Lynne Prescott, CCLS, Sacramento LSA – designated with a Violet; and
Treasurer, Rod Cardinale, Jr., Santa Clara County LPA – designated with a Daisy.
Post-Annual Conference Board of Governors Meeting, Sunday, May 21, 2017
The Post-Annual Conference BOG Meeting was called to order at 11:03 a.m. on Sunday, May 21,
2017. There were 28 governors present constituting a quorum.
LSI Treasurer Rod Cardinale, Jr. of Santa Clara County LPA, read LSI’s Proposed Budget for 20172018. There was discussion regarding bank charges (PayPal), CCLS, Royalties, Per Capita, and
Publications. Once those certain line items were resolved a motion was made to adopt; it was then
seconded, and adopted as presented.
Bids were accepted for 2019 Conferences as follows:


February 2019 – Hosted by San Diego LSA – February 22-24, 2019 at the Viejas Casino &
Resort in Alpine, CA.



August 2019 – Hosted by San Gabriel Valley LSA – at the Hilton Hotel in Glendale, CA.

The Editor of The Legal Secretary, Barbara Barregar of Orange County LSA advised that the magazine
will no longer be printed and mailed from Missouri; instead, they are switching to a printer in San
Diego so your magazines should be arriving much more timely beginning in August.
LSI Administrator, Kim Oreno, advised that emails sent henceforth will be coming from Constant
Contact. In that light be on the lookout in your spam folder and release to your inbox. Also, the LSI
Roster of Officers and Chairman for 2017-2018 will be distributed to the Governors at August
Conference.
The lucky Association winners of the Scrip Ticket for August 2017
Quarterly Conference are:
Desert Palm, LPA; Santa Cruz County LPA; Conejo Valley LPA; and San
Diego LSA.
We adjourned at 11:50 a.m. until we meet again at LSI’s 1st Quarterly
Conference hosted by Stockton-San Joaquin County LPA who invites you
to a “MISSION: Possible *** Get Smart with Education” – August 18-20,
2017, at the Stockton Hilton. See conference and hotel registration in the
bulletin or The Legal Secretary magazine.
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(Continued from page 6)

CHAPTER ACHIEVEMENT CHAT
CAPS To Date: 3,850 points
As long as I am on the subject, I would like to talk to you about Chapter Achievement – Chapter
Achievement Points (“CAPS”) are earned by each local Association and at the end of the year a contest is
held at the state level and an award is given. We accumulate CAPS in many ways. I refer you to the
Chapter Achievement Reporting form which can be found on the website and also in all of our bulletins. I
urge you to take a look at the form
and see if you can boost our points.
You may submit your form online at
SLSA’s website – or – you may email
me directly – and I will tally and
track. Every point counts – so please
– do your part. Don’t wait until the
last minute. Let’s start tracking
today. Send me your CAPS even if
you are not sure whether or not your
participation counted. I will count,
decide according to guidelines and
Governor Jan Ainsworth with the hot rod at May Annual Conference.
track.

LSI CODE OF ETHICS
Members of LSI adhere to the LSI Code of Ethics which is dedicated to LSI
Past President, Joan M. Moore, PLS, CCLS, and reads as follows:
It shall be the duty of each member of Legal Secretaries, Incorporated, to
observe all laws, rules, and regulations now or hereafter in effect relating to
confidentiality and privileged communication, acting with loyalty, integrity,
competence and diplomacy, in accordance with the highest standards of
professional conduct.
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2017-2018 EXECUTIVE BOARD

President
Brenda Bracy, CCLS

Secretary
Shannon Kline

Executive Advisor
Crystal Rivera

Treasurer
Marci Frazier

Governor
Jan Ainsworth

Parliamentarian
Astrid Furstner, CCLS

Page 46

The Legal Eagle

June/July 2017

2017-2018 COMMITTEE CHAIRS
Advertising
Crystal Rivera
Audit (Financial Review)
Kim Bogie
Gisele Mitsuk
Deseree Aguillen
Benefits
Mary Taylor

LPOTY / BOTY
Elizabeth Madden, CCLS
Michelle Chavez, CCLS
Marketing
Crystal Rivera
Membership
Crystal Rivera

Budget Committee
Crystal Rivera

Nominations & Elections
Crystal Rivera
Dawn Forgeur, CCLS

Bulletin Editor
Dawn Forgeur, CCLS

Professional Liaison
Dawn Willis

Charitable Projects
Gisele Mitsuk

Programs
Lynne Prescott, CCLS

Day in Court
Rebecca Lerma

Scholarship
Crystal Rivera
Lynne Prescott, CCLS

Employment
Jaymie Moralez
Historian
Open
Interclub
Open
Law Office Products & Management
Open
Legal Procedures
Open
Legal Secretarial Training
Dawn R. Forgeur, CCLS
Astrid Furstner, CCLS

Vendor Liaison
Kim Bogie
Ways & Means
Open
Website Coordinator/Social Media
Deseree Aguillen
Fairytale Town
Deseree Aguillen
Christina Witt
Reno Bus Trip
Elizabeth Madden, CCLS
Michelle Chavez, CCLS
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Local Association Membership

Page 53

The Legal Eagle

June/July 2017

EDITOR’S NOTE
Dawn R. Forgeur, CCLS

The Legal Eagle welcomes letters, letters to the editor, questions, and articles from readers for publication. Please send them to: dawn.forgeur@stoel.com.
The Sacramento Legal Secretaries Association reserves the right to edit articles and letters sent in for
publication. The deadline for all submittals is the Monday after the general meeting of the month preceding the month of publication.
This publication is designed to provide accurate and authoritative information in regard to the subject
matter covered. It is distributed with the understanding that the publisher is not engaged in rendering
legal, accounting, or other professional services. If legal advice or other expert assistance is required,
the service of a competent, professional person should be sought.
The opinions expressed in the articles published herein are those of the individuals submitting the articles and not necessarily the views of the board or editorial staff. This publication may not be reproduced in whole or in part without the express written consent of the board of the Sacramento Legal
Secretaries Association.

Important Links
SLSA Events and Registration
Chapter Achievement Online Submission Form
Renew Your Membership Online
Change of Address Form
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