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• Nominations & Elections - Nominations close Thursday, February 16, 2012.

See page 22.

Mission Statement
The Sacramento Legal Secretaries Association (“SLSA”) is a nonprofit, educational organization
whose purpose is to further knowledge of law and its procedures, promote a high standard of ethics, encourage a statewide networking system, and advance the interests of our members and the
legal community.
NON-MEMBERS ARE WELCOME!
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President’s Report
by Dawn Forgeur, CCLS

T

he months are flying
by and the Board and
chairmen are already
working on the February federal court updates event. Our
Federal Day in Court will take
place on February 16, 2012, at
the Arden Hilton location
again. Don’t forget to register!
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In January, SLSA held the
state court updates Day in
Court event and we had several
court representatives come
speak to everyone about what’s
going on in their court. Rebecca Lerma and Crystal Rivera
are our Day in Court chairs
and they did an awesome job
coordinating the speakers, vendors, and putting together the
handouts on CDs – thank you!

The delegates are SLSA’s representatives at the May 2012
Annual Conference. The Delegates attend the Board of Governor’s meetings and vote as
they have been directed by the
members. At the annual conference, if an issue comes up that
the delegates have not been
directed on, then the president
provides them with insight on
how to vote in a manner that is
best for the association.
If you would like to add your
name to the ballot for any of
these positions, you can e-mail

Yolanda De La Cruz at
ydelacruz@somachlaw.com, or
you may fill out the nomination form in this bulletin and email or fax that to Yolanda’s
attention.
Nominations for
each of these elected positions
close at our February dinner
meeting, and nominations can
be made from the floor that
night.
If you have any questions,
please feel free to e-mail myself, or any of the board members! I look forward to seeing
everyone in February.

It’s also time again for Nominations and Elections! The
offices available are:
President
Vice President
Secretary
Treasurer
Governor
Delegates (3)

Are you planning on attending the LSI quarterly conference at the end of February? Let us know because you’ve earned SLSA points!
If you’ve attended a class or seminar hosted by a sister association, you have earned SLSA more points.
Have you submitted any CCLS questions to the CCLS Certifying Board? Those also earn SLSA CAPs!
Please email governor@slsa.org and let us know how you’ve helped SLSA earn CAPs.
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SLSA’s State Day in Court
by Rebecca Lerma

S

LSA’s annual State Day
in Court – Court Updates event was held on
Thursday, January 19, 2012, at
the Hilton-Arden West. We
had well over 200 attendees this
year! This year, SLSA went
green and provided court handouts
via CD instead of
paper. This was a
big hit, and we
received feedback
from several attendees about
how they loved bringing back
one CD to their offices instead
of reams of paper! As you can
imagine, the speakers were also
very appreciative, especially
Sacramento’s speaker who in
years past would bring in a dozen bankers boxes of local rules
and updates. If you missed this
event, we do have extra CDs of
the handouts available for $4,
which will cover the cost of the
CD and mailing it to you.
We were honored to have
speakers from Sacramento Superior, El Dorado Superior,
Placer Superior, Stanislaus Superior, San Joaquin Superior,
and the Court of Appeals. Each
speaker addressed changes to
hours or locations, local rules,
forms and procedures, provided
tips on common filing mistakes,
and answered audience questions. Many of the courts have
made an effort to streamline
their local rules and eliminate
rules which are duplicative of
either the California Rules of
Court or California Codes,
which is welcome news. (Note:
All 2012 local rules for the
counties who attended are on
the handout disc.) Also, for all
California courts are participating in an amnesty program this
year for traffic tickets, so if you

have outstanding tickets and
qualify, you can receive a discount.
Not only do we learn new
things from Day in Court, but
often times our speakers gain
valuable feedback from us too!
A few of our members noticed
a discrepancy between the new
local rule and local form related
to the civil trial readiness procedure for Sacramento County.
Meredith Bostian of Sacramento Superior acknowledged and
addressed this issue for us.
If our speakers did not cover
the topics you were interested
in, I encourage you take a more
participatory role to make next
year’s event even better. The
speakers WANT to talk about
the topics that we are interested
in. They will tailor which
speakers they send based on
the questions we have. As
someone who has stood in
front of a crowd for presentations, I can tell you that one of
the worst feelings you can get
is that your audience is not
interested in what you’re saying. If you are not comfortable
with asking questions in front
of a crowd, please submit them
in advance. This year we had
three questions, and all three
were addressed. I would love
to see more of your questions
answered next year.
SLSA hopes that you will be
able to join us at February’s
Federal Day in Court event on
Thursday, February 16, 2012.
From the U.S. District Court,
Eastern District we have the
Honorable Carolyn Delaney,
Magistrate Judge, and Wim van
Rooyen, Law Clerk. Sandy
Gettler, Bankruptcy ECF Liai-

son & Training Specialist, and
Nicole Sanchez-Gargalikis,
Bankruptcy Operations HelpDesk Analyst will be joining us
from the U.S. Bankruptcy
Court for the Eastern District.
Your questions for these speakers may be submitted in advance to me at rmlerma@stoel.com
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Membership Chair Report
by Lynne Gomes

S

LSA’s membership categories offer something for everyone -- from the person interested in
learning more about the legal field, to the seasoned, long-standing legal professional. Membership in SLSA is open to all Sacramento-area legal professionals, including legal secretaries,
legal assistants, paralegals, attorneys, other legal support staff, and those professionals or businesses
who work directly with law offices. In addition to “active” membership (our largest category), SLSA
also offers membership to those pursuing an education in the legal field or training to become a legal
professional, as well as those who are exploring or desire to enter the legal field.
ACTIVE MEMBER -- Persons with at least one (1) year of legal experience who are currently employed in the legal profession qualify for Active Membership. Upon application and approval by
SLSA's membership, active members also become members of LSI, are eligible to serve on committees, hold office, and have voting rights. Membership application fee/dues are $40 per year.
STUDENT MEMBER -- Persons training to become a legal professional qualify for student membership. Upon completion of one year of legal experience, student members may become full active
members with all the rights and obligations of active membership. Student members are allowed to
retain the student membership status for no more than one (1) year after becoming employed. They
are not eligible to hold office, nor do they have voting rights, but may serve on committees. Membership application fees/dues are $25 per year, and does not include membership in LSI.
ASSOCIATE MEMBER -- Persons with a desire to become a legal professional who have not met
the one year of legal experience requirement, or persons not currently employed as a legal professional, qualify for associate membership. Upon completion of the required active legal office employment, associate members may become full active members with all the rights and obligations of active membership. Associate members are allowed to retain the associate membership status for no
more than two (2) years after becoming employed. They are not eligible to hold office, nor do they
have voting rights, but may serve on committees. Membership application fees/dues are $25 per
year, and does not include membership in LSI.
SLSA has additional membership categories for retired members, lifetime members, and honorary
members.
If you have questions about SLSA’s membership requirements, or would like to submit an application for membership, please contact:
Lynne Gomes
SLSA Vice President/Membership Chair
1201 K Street, Suite 1100
Sacramento, CA 95814
(916) 442-1111 (Bus.)
gomesl@gtlaw.com

CHANGE OF ADDRESS:
Please remember if you have moved offices or home, be sure to send us your Change of Address form
so that we can update our records. This will minimize any delay in your receiving our monthly bulletin, any correspondence, and the LSI quarterly magazine. The change of address form can be found in
this bulletin or on our website. They should be mailed to our Vice President and Membership chair,
Lynne Gomes to her work address at Greenberg Traurig, LLP, 1201 K Street, Ste 1100, Sacramento,
CA 95814.
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Employment Report/Positions Available
by Jaymie Moralez

T

his free benefit provides the legal community with a place to post job openings for all categories of job positions. SLSA assists in
every possible manner to procure employment for members of this association, and cooperates with attorneys in filling positions
in law offices, but in no event does this committee act as an employment agency.

Attorneys will need to give the following information to the Employment Chair: name, firm name, address, phone number(s), areas of
law practice, software used, position available, years of experience required. The attorney/employer is requested to e-mail the
Employment Chair with the advertisement formatted like those currently posted on the "Employment Opportunities" page. Ads are
usually posted within 48 hours.
It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and to discuss benefits and
salary, etc. All information is listed until notification to drop the name/position is given to the Employment Chair.
Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail her at jmoralez@somachlaw.com. A detailed message
can be left, and your call will be returned within 24 hours. If you wish your listing to be placed on our web page, please indicate your
authorization to do so.
•

(2/2/12) Legal Secretary/Paralegal Needed Immediately for Rapidly Expanding Roseville Firm! Legal Secretary/Paralegal to
support 1 to 3 associates needed. Must have at least 2 years of heavy litigation experience, including heavy calendaring duties using
rule sets (Abacus or other comparable program). Must be able to transcribe if necessary, prepare draft pleadings and discovery
templates, prepare complaints for filing and service, set ex parte hearing dates (very heavy ex parte calendar), filing in various
counties as well as e-filing in both state and federal courts and appellate district courts. Must be flexible to changing priorities, work
well when given instructions, and have a good humor about it. Must be able to keep up on case management of attorneys’ files as
well as maintaining case files. Must be able to type at least 60 words per minute. Must be willing to take initiative and not wait to be
asked to complete tasks, although asking questions for proper procedures is welcome! Must have excellent writing and
communications skills to deal with opposing attorneys and their staff, court staff, and clients. Please send resume in confidence to
joymorgan@unitedlawcenter.com.

•

(1/27/12) Legal Assistant Education reform non-profit seeks full-time Legal Assistant to support the General Counsel. The Legal
Assistant will prepare highly confidential legal documents, gather/analyze data, and perform administrative duties. At least 5 years
experience and bachelor’s degree required. Must be very detail-oriented and reliable. Compliance/non-profit/political experience
helpful. Competitive salary and benefits. Job location is Sacramento. Please apply at www.StudentsFirst.org/Jobs.

•

(1/11/12) Legal Secretary Small plaintiff’s office (two attorneys, one legal assistant) seeks full time legal secretary. Work does not
involve generic personal injury cases (auto, etc.). Rather, highly sensitive cases that require sensitivity and some psychological
awareness. Superb typing, transcription and computer skills are more important than legal experience, as long as applicant is
industrious, flexible and highly motivated to perform at a superior level. Salary is very competitive and DOE. Retirement, vacation
and health benefits are available. Job location is in Sacramento. Please send cover letter and resume to jgeorgejr@psyclaw.com.

•

(1/4/12) Paralegal/Legal Secretary Immediate need for seasoned Paralegal/Legal Secretary in the Sacramento area. Boutique law
firm specializing in Civil Litigation looking for Paralegal/Legal Secretary with a minimum of 5+ years as a Paralegal/Legal Secretary.
Litigation and some Transactional work. There are 10 attorneys total over 3 offices. Position to be based out of Sacramento with
occasional travel to Stockton Office; needs a self starter, someone who does not leave anything imperfect or incorrect. The cases are
very interesting and there is a lot to do - never a dull moment. Base pay 40 - 50K with bonuses. Potential 60 - 80K with bonus. No
gaps in employment. Prefers someone currently employed and looking to make a change. Email resume directly to:
ihamilton@appleone.com.

•

(11/16/11) Experienced Legal Secretary - Probate Court - Small firm on University Ave. has an immediate need for a Legal
Secretary experienced in matters under the probate court, especially probates, conservatorships and guardianships. The ideal
candidate will have a professional and pleasant demeanor to interact with clients. This person needs strong organizational skills and
the ability to maintain focus while multi-tasking, as well as the ability to assess, revise and balance priorities. Excellent oral and
written communication skills, and the ability to proofread and format legal documents are required. Strong attention to detail is an
important quality, especially the ability to calendar and track all deadlines and court hearings with a tickler system, prepare complete
court filings for the runner and serve POS and NOH as needed. Please email cover letter and resume to HLOPC.HR@gmail.com.
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Parliamentarian’s Corner
By Astrid Watterson, CCLS

“

We need legal pro-

fessionals like you to
step up and help
keep this association
running.

”

~Astrid Watterson,

I

t's that time of year once
again – nominations and
elections for SLSA! If you
are thinking about running for
an elective position such as the
office of President, Vice President, Secretary, Treasurer, or
Governor, it's important that
you keep in mind the following:

SLSA Bylaw Article VI, Section
5:

SLSA Bylaw Article VI, Section
3, Eligibility for Office:

At our regular meeting this
month, the nominating committee will present the slate of
officers. If you have not added
your name to the ballot either
for an executive board position
or that of delegate for the May
2012 Annual Conference in
San Diego, perhaps you should
think about it. This association
is run on volunteers. However,
if an executive board position
is too much for you right now,
maybe you can still offer to
help as a chair or a volunteer in
a committee for the new
year. We need legal professionals like you to step up and help
keep this association running.

•

A. Any nominee or appointee must be, at the
time of nomination or appointment, an active member in good standing.

•

B. Any nominee for an
elective office shall be employed in work of a legal
nature and have been a
member of this Association
no less than one (1) year.

•

C. Any nominee for the
office of president shall
have served at least one (1)
year as an elected officer of
this Association.

CCLS

Elected and appointed officers are required to attend all
general and Executive Board
meetings of the Association
unless good cause is shown and
reported to the president.

A word of caution, if you are
nominating someone, please be

sure that they know that you are
nominating them and they have
agreed to the nomination. No
name shall be placed upon the
ballot without procuring the
consent of such person to serve
if elected. At the end of our
meeting, the nominating committee chair will close the slate
and then begin to prepare the
ballots. Remember to sign your
voting ballots when you return
them to her. Only envelopes
that have been signed will be
counted in the elections. Election results will be
announced at the March regular
meeting.
Good luck to all of you and I
hope to see many names on the
ballot this year! As always, if
you have any questions, feel
free to contact me.
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Of Note
CCLS Exam Takers:
Please note that LSI has notified us that the California Certified Legal Secretary Certifying Board will be changing the Legal Computations section of the CCLS exam in March 2012. They will be removing the bookkeeping questions from the exam and increasing computation questions. This section will now cover calendaring, filing fees, and math.
If you are planning on taking the exam in March, please be sure that you study for the appropriate subjects in order to pass this particular
section. If you need more information, you may go to their website at www.lsi.org and click on the CCLS tab.
Thank you!

Law Office Products/Management
by Dawn Forgeur, CCLS

iPhone/iPad Apps for the Legal Field
Legal Terms by USLegal, Inc. – Free

Black’s Law Dictionary, 9th Edition - $54.99

This app from USLegal, Inc. has built a comprehensive legal term
dictionary. You can browse terms and search for a specific term
from an alphabetized list of thousands of legal terms. You can also
see related terms. If a term is not listed, you can request a term to
be added. This app is formatted for the iPhone, but will also work
on the iPad.

From Thomson Reuters Legal, this app is one of the more expensive ones, but this app also offers audio pronunciations for over
7,000 terms. It contains more than 45,000 terms, along with alternate spellings, or equivalent expressions for more than 5,300
terms. This app also offers more than 1,000 law-related abbreviations and acronyms. This app is compatible with iPhone, iPod
touch, and iPad

LawBox by LawBox LLC – Free, but has in app purchases
This app provides you access to statutes for multiple federal and
state statutes, including California. Each code set for California is
$4.99, which means if you want all the code sections, this is not
very cost effective. The following packages are included as starter
content:
•
•
•
•
•
•
•

Federal Rules of Appellate Procedure (as effective 12-1-11)
Federal Rules of Bankruptcy Procedure (as effective 12-1-11)
Federal Rules of Civil Procedure (as effective 12-1-10)
Federal Rules of Criminal Procedure (as effective 12-1-11)
Federal Rules of Evidence (as effective 12-1-11)
United States Constitution ( as amended 5-5-92)
This app is formatted for the iPad and the iPhone.

Word Magic Legal English-Spanish Dictionary –$4.99
Over 74,000 entries, 123,000 translations, and 177,000 synonyms.
Fuzzy Search: Detects misspelled words simultaneously in English
and Spanish, offering close suggestions. Search History. Word
Magic affords not only one (preferred) translation for each entry
but many more, so as to enable the user to choose the most appropriate meaning. This app is formatted for the iPad and the iPhone.
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Benefit Highlights
by Jennifer Chastain

Working Advantage Spotlight
Happy Valentine’s Day! Express your affection and save
money! Check out these great deals! You can email me at
chastain.j@gmail.com to get LSI’s member number to take
advantage of these discounts. This is just a sampling of what
is offered!

Volume 2 Book 12

CCLS Quiz
by Jennifer Estabrook, CCLS
1.

___ True
___ False
2.

3.

FragranceNet.com 10% off, Free shipping on $70+

4.

Parties listed on the summons may be abbreviated if there is not
enough room to list them all.
___ True
___ False

SpaFinder.com 5% off + Free Shipping
Amazon.com Free shipping on $25+

In general, a natural person (an individual) cannot ask for more
than what monetary amount in a claim in Small Claims Court.
A. $5,000
B. $7,500
C. $10,000

Mrs. Fields 10% off your order
Teleflora 15% off freshly arranged flowers delivered
straight to the door!

The Case Management Statement must be filed and served 15
calendar days before the case management conference.
___ True
___ False

1800Baskets.com 20% off your order
1800Flowers.com 20% off flowers & gifts

Oppositions and replies to motions can be served by regular
mail.

5.

The last day to complete non-expert discovery is:
A. 30 days before the initial trial date.
B. 45 days before the initial trial date.
C. 60 days before the initial trial date.

6.

Plaintiffs must serve on all defendants an ADR information
package along with the complaint.
___ True
___ False

7.

Motion papers may be filed as separate documents, or combined in one or more documents if the party filing the combined pleading specified the documents separately in the caption
of the combined pleading.
___ True
___ False

8.

The party who requested a jury trial must deposit advance jury
fees with the court clerk at least 30 days prior to the trial date.
___ True
___ False

9.

A responsive pleading to a complaint is due:
A. 20 days from the effective date of service of the complaint
B. 30 days from the effective date of service of the complaint.
C. 45 days from the effective date of service of the complaint.

10. A motion for summary judgment must be filed and served:
A. 16 court days prior to the hearing.
B. 75 calendar days prior to the hearing.
C. 75 court days prior to the hearing.
See Answers, Page 23
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Charitable Projects

by Crystal Rivera, Teri McClory, CCLS, and Lacy Monserrat
WE WERE FULL OF THE GIVING SPIRIT THIS HOLIDAY SEASON!

S

LSA and its members
were very giving this past
Holiday Season. As one
of our projects, SLSA purchased 31 Pillow Pets to donate
as Christmas presents to the
patients at our local Shriners
Hospital for Children. On December 8, Dawn Forgeur,
CCLS, Lynne Gomes, Deseree
Gamayo, Melanie Herman,
Crystal Rivera, Teri McClory,
CCLS, and Lacy Monserrat delivered the pillows to the
Shriners Hospital on Stockton
Boulevard. We met with Penny
Lees, one of the hospital’s child
life specialists. Penny gave us
some history, and a brief tour of
portions of the facility. It is a
beautiful building, and they had
several Christmas trees and
other holiday decorations.
In the 1870s, a group of Masons started a new fraternity and so began the Shriners. The
Shriners, philanthropists at
heart, opened their first Shriners
Hospital for Children in 1922 in
Shreveport, Louisiana. The goal

was to ensure that children
with polio and other orthopaedic problems could have access
to quality medical care free of
charge.
There are now
22 Shriners Hospitals for Children across the United States,
and in Canada and Mexico.
This 22-hospital system has
expanded beyond pediatric
orthopaedics, to now include
care and research in burns,
spinal cord injury, and specialized plastic surgery. Care is
provided without financial obligation to patients or their families.
Our local Shriners Hospital
was built about 15 years ago,
when the Shriners Hospital in
San Francisco needed to combine facilities and, hence, needed a larger building - so the
location in Sacramento was
picked. The Shriners Hospital
on Stockton Boulevard works
closely with the UC Davis
Medical Center, and the Ronald
MacDonald House. Until the
recent economic downturn, the

hospital operated off of the
interest generated by the
Shriners’ philanthropy.
The Hospital holds daily outpatient clinic hours, seeing up
to 100 patients a day. It has
operating rooms, a floor for on
-site research, and even rooms
where families can stay when
their child is hospitalized for an
extended period of time. The
Hospital has a classroom for
patients that are hospitalized
for over two weeks.
The Hospital has different
types of therapists and specialists who work with the patients (and families) to give
children the skills, abilities,
and guidance they need to lead
active, productive lives. Specialists will go to a child’s
school and speak with the
teachers and classmates, answer questions, explain what
has happened to their classmate and what they can all expect when their classmate returns to school.
Every Christmas Eve, an
anonymous group come in
during the night and covers the
entire front grounds of the
local Shriners Hospital with
snow - so the children wake up
to a White Christmas!
Another project SLSA members were involved in was the
Sacramento Food Bank &
Family Services’ 18th Annual
Spirit of Giving Drive, which
ended January 6. During the
months of October, November, and December, members
See Charitable Products , Page 19
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Governor’s Report
by Deseree Gamayo

L

SI’s Third Quarterly
Conference is just a
few weeks away and
with the theme of “Let the
Games Begin” you surely won’t
want to miss it. Mt. Diablo
Legal Professional Association
will be hosting the Conference
at the Hilton Hotel in Concord
on February 24-26, 2012. There
are six Legal Specialization Section Seminars available that
offer MCLE/CLE credit of
1.25 hours each and CCLS credit. The seminars are as follows:
Friday, February 24
7:30 p.m. to 9:00 p.m.
Probate/Estate Planning –
“Estate Planning Issues and

Timely Topics for out Aging
Population”

Criminal Law – “Overview of
the Judicial System”

Civil Litigation- “Trial Preparation”

The advanced registration
deadline is February 17, 2012,
after this date the price is increased by $5. You are always
welcome to show up the day of
the workshop and pay at the
door for the higher price.

Saturday, February 25
10:30 a.m. to 12:00 p.m.
Transactional Law –
“Bankruptcy and the Road to
Recovery”
Family Law- “Maneuvering
thru Watts & Epstein Credits”
Saturday, February
4:00 p.m. to 5:30 p.m.

25

Law Office Administration –
“The Job Search – from the
Inside Out”

There is also a CCLS Workshop available. This workshop
is on the “Ability to Communicate Effectively.” It will be on
Saturday, February 25, 2012,
7:30 a.m. to 8:30 a.m. The cost
is $5 for LSI members and $10
for non-LSI members.
As always, all members are
welcome to sit in on the business portion of conference,
which is the Board of Governors meeting that takes place
on Saturday. At this meeting,
LSI should be presented with
the results of the five member
ad hoc committee who were to
investigate all issues relative to a
proposed change of name for
LSI and investigate and recommend an appropriate marketing
consultant.
You can find the registration
forms in this bulletin for the
conference, hotel, seminars, and
the workshop. I hope to see
members in attendance; these
topics look outstanding!
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Legal
Procedures: Court Updates
Submitted by Molly Mahoney and Stevie Garcia
United States District Court
NORTHERN DISTRICT OF CALIFORNIA
Motions Briefing Schedule Errors: New Quality Control Notifications and Corrections
Beginning in January 2012, the United States District Court for the Northern District of California will send an automatic email notification to any attorney who e-files a motion with a date/deadline error. This email will be automatically sent around 2:00 AM the next day, if
one or more errors are found in the schedule, or sequence of deadline dates entered in the recently e-filed motion. An email will continue
to be sent once per day until the error is corrected.
The briefing schedule is considered to be in error unless it follows the following sequence: Opposition/Response; Reply; Hearing.
If your e-filing triggered a date/deadline error, it means that you either:
entered into at least one of the three date fields a date earlier than the filing date (that is, a date in the past); or
entered the reply as due before the opposition/response; or
entered either brief as due after the hearing.
Should this occur, you will receive an email that looks like the sample email below.
You would then be responsible for correcting the error, but fortunately this is a very easy process. For more information on date/
deadline errors, what they are, and how to correct them, please see our FAQ:
"How do I correct a mistake on an Opposition/Response or Reply Deadline for a Motion I filed?"
https://ecf.cand.uscourts.gov/cand/faq/how_do_i/how_do_i.htm#HW33
New Civil Cover Sheet Effective January 3, 2012
With the Northern District's implementation of CM/ECF Version 5.1.1, there will be several changes to the civil nature of suit codes.
Further information about those changes can be found here.
As a result, the civil cover sheet has been amended to (1) omit several nature of suit codes that are being retired; and (2) include several
new nature of suit codes that are being implemented.
The new civil cover sheet must be used for all civil cases filed on or after January 3, 2012.
Source: http://www.cand.uscourts.gov/home
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donated canned and nonperishable food items. Also,
Lynne Gomes’ employer,
Greenberg Traurig, agreed to
sponsor two barrels, and challenged other tenants of their
building to donate food so
SLSA could reach a 600 pound
collection goal. After member
food donations were added to
the barrels at Greenberg Traurig, we were able to fill 3½
50 gallon barrels for the Food
Bank, which equaled
640 pounds of food.

Volume 2 Book 12

A BIG Thank You to our
members, and Greenberg
Traurig, for their involvement
in this charitable project!
Our third Holiday charitable
project was collecting donations for Loaves & Fishes
Christmas Stocking Giveaway!
Members donated Christmas
Stockings, travel size personal
hygiene products, hats, gloves,
socks, gift cards, etc. We were
able to fill 15 Christmas Stockings – 2 each for boys and girls,
and 11 for men/women. And,
the firm of Fagen Friedman &

Fulfrost LLP donated 4 fully
stuffed Christmas Stockings.
We surpassed last year’s SLSA
donation of fully stuffed stockings by 50%!
Another BIG THANKS to
our members, and Fagen
Friedman & Fulfrost LLP, for
their participation in this project!
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Law Office Products/
Management
by Dawn Forgeur, CCLS

PACER (Public Access to Court Electronic Records) Updates - PDF Standard is Changing

T

he Judiciary is planning
to change the technical
standard for filing documents in the CM/ECF system
from PDF to PDF/A. Currently the courts accept both PDF
and PDF/A documents, and
each court will set its own date
when it will require that all new
documents be filed in PDF/A.
Contact your IT department to
let them know about these upcoming required changes so
they may update your scanning
equipment (copiers, scanners,
software) with the proper settings and drivers.
The following commonly
used software products support
PDF/A:
Adobe Acrobat Standard and
Professional: Adobe Acrobat
versions 8 and above support

PDF/A format through PDF
output preference settings
within the application and
within the Adobe PDF print
driver.
Microsoft Word 2007: MS
Word 2007 can produce PDF/
A-compliant files by means of
the Adobe version 8 or above
PDF print driver, the Adobe
PDFMaker Plugin (available as
a free download from Microsoft), or via “Save As” functionality within Word.
Microsoft Word 2010: MS
Word 2010 can produce PDF/
A-compliant files by means of
the Adobe version 8 or above
PDF print driver, or by means
of the native “Create PDF/
XPS” functionality within the
Word 2010 program.

Corel WordPerfect: Like other applications, one can produce PDF/A-compliant files
from WordPerfect by means of
the Adobe version 8 or above
PDF print driver. WordPerfect
versions X4 and X5 can also
produce PDF/A-compliant
files via the embedded “Publish
to PDF” functionality.
Mobile Version of Case Locator
PACER now has launched a
mobile web version of the
PACER Case Locator, which
allows you to search for court
records in all district, bankruptcy, and appellate courts. This
mobile version is accessible
using Apple and Android devices (Android version 2.2 or higher) by visiting pcl.uscourts.gov,
and that website will automatically redirect you to the mobile
version. There is no app to
install.
Billing Information
PACER accepts Discover, Visa,
MasterCard, and American Express and accounts with credit
cards on file will be autobilled
up to seven days prior to the
due date. A fee of $45 will be
assessed if a check is returned
for insufficient funds. Receipts
for the most recent payment
made to a PACER account can
be accessed online by logging in
to “Manage My PACER Account” and then selecting
“Check Balance.”

The Judiciary is
planning to
change the
technical standard for filing
documents in
the CM/ECF
system from
PDF to PDF/A.
~Dawn Forgeur,
CCLS
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CCLS Terminology List
by Jennifer Estabrook, CCLS
Spurious

Not genuine

Secundum

According to

Replevin

A proceeding to recover unlawfully held personal property.

Rule of Four

If four Supreme Court justices want the Court to take a case that reaches the Court by certiorari, the Court
will.

Per stirpes

A method of dividing an estate.

Parol evidence

Oral evidence or the evidence a witness gives.

Mandamus

We command.

Interlocutory

Provisional; temporary; while a lawsuit is still going on.

Et vir

And husband.

De jure

Of right; lawful.

CCLS Quiz Answers
by Jennifer Estabrook, CCLS

CCLS QUIZ ANSWERS (from page 10):
1.

False [Code of Civil Procedure section 1005]

2.

True [California Rules of Court, rule 3.725]

3.

C

4.

False [LOPM p. B-26]

5.

A [Code of Civil Procedure section 2024.020]

6.

True [California Rules of Court, rule 3.221]

7.

True [California Rules of Court, rule 3.1112(c)]

8.

False – 25 days prior [Code of Civil Procedure section 631(b)]

9.

B [Code of Civil Procedure section 412.20]

10. B [Code of Civil Procedure section 437c]

Ans
wer
s
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February 2012
Dates to Remember
Sun

Mon

Tue

Wed

Thu

Fri

Sat

• February 6 - SLSA Executive Board Meet-

ing (Location: Stoel Rives - Time: 6:00 p.m.)

• February 16 - Federal Day in Court

1

2

3

4

(Location: Arden Hilton, 2200 Harvard Street,
Sacramento, 4422 Y Street, Sacramento, CA, 5:30
p.m.)

• February 16 - Nominations Close
• February 21 - Last Day to Submit Articles

for the March issue of The Legal Eagle

5

6

7

8

9

10

11

SLSA
Executive
Board
Meeting

12

13

• February 24-26 - Conference (Location: Hilton

Hotel, Concord, CA)

• March 6 - SLSA Executive Board Meeting

(Location: Stoel Rives - Time: 6:00 p.m.)

• March 15 - Regular Dinner Meeting

(Location: Arden Hilton, 2200 Harvard Street,
Sacramento, 4422 Y Street, Sacramento, CA, 5:30
p.m.)

14

15

16

17

18

Federal
Day in
Court

• March 19 - Last Day to Submit Articles for

the April issue of The Legal Eagle

• April 9 - SLSA Executive Board Meeting

(Location: Stoel Rives - Time: 6:00 p.m.)

• April 19 - Regular Dinner Meeting (Location:

SLSA
Nominations Close

Arden Hilton, 2200 Harvard Street, Sacramento,
4422 Y Street, Sacramento, CA, 5:30 p.m.)

• April 23 - Last Day to Submit Articles for

the May issue of The Legal Eagle

19

20

21

22

Last Day
to Submit
Articles

26
Conference
Hilton
Hotel

27

28

29

23

24

25

Conference
Hilton
Hotel

Conference
Hilton
Hotel
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Eating with Sophia:
Holes in Walls

by Sophia Albov, CCLS

S

“

This month I
will lead you
through some of
my favorite
holes in the
wall.

”

~Sophia Albov,
CCLS

ometimes you just
want to lay low and go
someplace casual;
someplace that is in the neighborhood and someplace that
you have to know it to love it.
Sure, it might be a little dirty;
it might be a little shady. An
unaware visitor might be a
little frightened of the integrity of the food. In fact, if you
didn’t have a personal recommendation you might skip this
place all together. We all
know these places and affectionately call them holes in
the wall. We all know that
sometimes these unassuming
gems have the best food! This
month I will lead you through
some of my favorite holes in
the wall.

Downtown’s Kitchen
BBQ v. Vegan
2333 S St
Inside of Round Corner
Sacramento, CA 95816
Neighborhood: Midtown
(916) 455-4100
www.downtownskitchenbbqv
svegan.com
This surprising and delightful kitchen is tucked away
inside a dark and semidangerous looking dive bar.
Who knew that such delicious
vegan food (and BBQ!) could
come from such an unlikely
place? In my estimation, the
best thing on the menu is the
potato taco; it is tangy, and
fresh, and filling. Their vegan
food is organic and made with
love. One must bear in mind
that the kitchen is located in a
full on bar. This means that
no one under the age of 21

may eat there. However, they
offer delivery and curbside
pickup for their patrons under
the age of 21. The kitchen
serves at lunchtime and then
dinner through late night.
There is nothing better than a
potato taco at midnight!!
Kim’s Vietnamese
1008 J St
Sacramento, CA 95814
Neighborhood: Downtown
(916) 448-8922
Squeezed into a narrow and
slightly dingy space on J
Street, this beacon of phofantastic-ness is not for the faint
of heart. The menu is limited
and the staff is not particularly communicative. There are
absolutely no frills and you
can find all your sauces directly on the tables. You seat
yourself (if you are lucky
enough to find a table). The
food is presented on a nononsense cafeteria tray and
the napkins are definitely paper. But the food is worth
several return trips! If you are
a pho fan then this is a must
visit place. The cooks in the
kitchen really know what they
are doing. The vegetables are
always cooked well and the
broth is wonderful.
Chita’s
1014 Alhambra Blvd
Sacramento, CA 95816
Neighborhoods: Midtown,
East Sacramento
(916) 446-2236
www.limelightcardroom.com/
Do you need a burrito? Do
you need a burrito fast? Do

you need a burrito in a no
frills environment? Then Chita’s is your place! Next to the
infamous Q Street Bar and
Grill (Benny’s!!) this is the
quintessential post bar food
dive. Yes, the air conditioner
leaks in the summer creating a
puddle outside the door. Yes,
the tables are sticky and it
might have been awhile since
the last mopping. But, the
burritos that emerge from
their kitchen are superb. The
ingredients are fresh and food
comes up quickly and piping
hot!
Hideaway Bar and Grill
2565 Franklin Blvd
Sacramento, CA 95817
Neighborhood: Curtis Park
(916) 455-1331
Housed in a non-descript
building standing all by itself
next to a U-Haul rental lot sits
The Hideaway. This bar has a
rockabilly flavor as well as a
gourmet and a creative kitchen. The dishes that emerge
from their kitchen do not
always fit the environment of
the bar. They have truffle
fries, poutine, and some of
the best mac and cheese in
town. Yeah the interior of the
bar is dark and the floors are
concrete, but it might as well
be a linen table cloth establishment for the magic that
comes out of the kitchen.
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Christina Vega
Raj Kohli
Judith White
Ivone Cuyun
Laura Welch, CCLS
Jennifer Wyley
Crystal Roberts
Susan Talesfore
Tammy L. Hunt, CCLS
Lili Vogelsang
Cyrene Farrell, CCLS

Feb. 3
Feb. 5
Feb. 5
Feb. 9
Feb. 15
Feb. 15
Feb. 16
Feb. 16
Feb. 20
Feb. 20
Feb. 27
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SLSA COMMITTEE CHAIRMEN
2011-2012
COMMITTEE
Advertising Chair
Benefits Chair
Boss of the Year Chair
Boss of the Year Co-Chair
Boss of the Year Co-Chair
Budget Committee Members

Day in Court Chair
Day in Court Co-Chair

SLSA CHAIRMEN
Open
Jennifer Chastain
Maimie Chyinski
Lindsey Perry
Desiree Delonia, CCLS
Astrid Watterson, CCLS
Maimie Chyinski
Alex Cain
Liz Gideon
Jennifer Estabrook, CCLS
Crystal Rivera
Teri McClory, CCLS
Lacy Monserrat
Rebecca Lerma
Crystal Rivera

Employment Chair
Fairytale Town Chair
Fairytale Town Co-Chair

Jaymie Moralez
Ron Bodenmann
Jennifer Estabrook, CCLS

jmoralez@somachlaw.com
ron@capitol-digital.com

Financial Review Committee Members

Sherri Lee Caplette, CCLS
Jennifer Shelton
Teri McClory, CCLS
Executive Board
Open
Corene Rodder

scaplette@fagenfriedman.com
jsundquist@murphyaustin.com
teretad@hotmail.com

mmahoney214@gmail.com
steviegarcia@gmail.com
mchyinski@fagenfriedman.com
lindseyperry1@yahoo.com
ddelonia@yahoo.com
awatterson@somachlaw.com
gomesl@gtlaw.com
gomesl@gtlaw.com
jmoralez@somachlaw.com
ydelacruz@somachlaw.com
shelly@binnslaw.com

Professional Liaison
Programs Co-Chair
Programs Co-Chair

Molly Mahoney
Stevie Garcia
Maimie Chyinski
Lindsey Perry
Desiree Delonia, CCLS
Astrid Watterson, CCLS
Lynne Gomes
Lynne Gomes
Jaymie Moralez
Yolanda De La Cruz
Shelly Reyes
Open
Executive Board
Sophia Albov, CCLS

Publicity Chair
Reno Bus Trip Chair
Reno Bus Trip Co-Chair

Open
Lynne Gomes
Johnny Bateman

Reservations and Reception Chair
Scholarship Chair
Vendor Liaison Chair
Ways & Means Chair
Website Coordinator

Maimie Chyinski
Anne French
Lynne Gomes
Open
Executive Board

Bulletin Chair
CCLS Chair
Charitable Projects Chair

Historian
Interclub Chair
Law Office Products/Management Chair
Legal Procedures Chair
Legal Procedures Co-Chair
Legal Professional of the Year
Legal Professional of the Year
Legal Professional of the Year
Legal Secretarial Training Chair
Marketing Chair
Membership Chair
Nominations & Elections Chairs

CONTACT
chastainj@gtlaw.com
mchyinski@fagenfriedman.com
lindseyperry1@yahoo.com
ddelonia@yahoo.com
awatterson@somachlaw.com
mchyinski@fagenfriedman.com
acain@nationwideasap.com
lgideon@weintraub.com
crivera@somachlaw.com
teretad@hotmail.com
lmonserat@cbmlaw.com
rmlerma@stoel.com
crivera@somachlaw.com

rodderc@gtlaw.com

salbov@cookbrown.com
gomesl@gtlaw.com
jbateman@capitol-digital.com
reservations@slsa.org
afrench@downeybrand.com
gomesl@gtlaw.com
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SLSA EXECUTIVE BOARD
2011-2012
President
Dawn Forgeur, CCLS
(916) 319-4786
president@slsa.org

Treasurer
Melanie Herman
(916) 446-2000
treasurer@slsa.org

Vice President
Lynne Gomes
(916) 442-1111
vicepresident@slsa.org

OPEN

Secretary
Deseree Gamayo
(916) 631-1522
secretary@slsa.org

Governor
OPEN
governor@slsa.org

Parliamentarian
Astrid Watterson, CCLS
(916) 446-7979
parliamentarian@slsa.org

Editor’s Note
by Liz Gideon

The Legal Eagle welcomes
letters and article suggestions
from readers.
Please send
them to: Liz Gideon, c/o
Weintraub Genshlea Chediak,
400 Capitol Mall, 11th Floor
Sacramento, CA 95814 or lgideon@weintraub.com.
The Sacramento Legal Secretaries Association reserves the
right to edit articles and letters
sent in for publication. The
deadline for all submittals is

the Monday after the general
meeting of the month preceding the month of publication.
This publication is designed to
provide accurate and authoritative information in regard to
the subject matter covered. It
is distributed with the understanding that the publisher is
not engaged in rendering legal,
accounting, or other professional services. If legal advice
or other expert assistance is
required, the service of a com-

petent, professional
should be sought.

person

The opinions expressed in the
articles published herein are
those of the individuals submitting the articles and not
necessarily the views of the
board or editorial staff. This
publication may not be reproduced in whole or in part without the express written consent
of the board of the Sacramento
Legal Secretaries Association.

“Do not follow where
the path may lead.
Go instead where there
is no path and leave a
trail.”
~ Harold R. McAlindon

Code of Ethics
Legal Secretaries, Incorporated
It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe all laws, rules,
and regulations now and hereafter in effect relating to confidentiality and privileged communication,
acting with loyalty, integrity, competence, and diplomacy, in accordance with the highest standards of
professional conduct.
Dedicated to Joan Moore, PLS

