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President’s Message: “Giving Thanks”

History tells us that when the
Pilgrims first sailed from
England to America on the
Mayflower in 1620, most of
the colonists remained on
board the ship throughout
that first brutal winter, where
they suffered from exposure,
Lynne Koroush, President
scurvy and outbreaks of
contagious disease. Only half of the
Mayflower’s original passengers and crew lived
to see their first New England spring. In March
of 1621, the remaining settlers moved ashore,
where they received an astonishing visit from an
Abenaki Indian who greeted them in English.
Several days later, he returned with another
Native American, Squanto. Squanto taught the
Pilgrims, weakened by malnutrition and illness,
how to cultivate corn, extract sap from maple
trees, catch fish in the rivers, and avoid
poisonous plants. In November 1621, after the
Pilgrims’ first corn harvest proved successful,
Governor William Bradford organized a
celebratory feast and invited a group of the
fledgling colony’s Native American allies to join
them, including the Wampanoag chief
Massasoit. Now remembered as America’s “first
Thanksgiving,” although the Pilgrims themselves
may not have used the term at the time, the
festival lasted for three days.
The Native Americans did more than just teach
the Pilgrims how to grow corn, collect sap, and
catch fish. They ensured the survival and
prosperity of a people who were not prepared
for or properly skilled to deal with the reality of
their situation. Although the circumstances are
vastly different, I cannot help but make a small
comparison with SLSA. Sometimes our members
may not be prepared for the demands of this
field, or they need assistance with adding skills
The Legal Eagle

and training to help them in their professional
development. We see it not only as our
responsibility, but our privilege, to educate,
encourage, and ensure the survival and growth
of our members.
SLSA’s mission statement reads as follows:
“The Sacramento Legal Secretaries
Association (SLSA) is a nonprofit,
educational organization whose purpose
is to further knowledge of law and its
procedures, promote a high standard of
ethics, encourage a statewide networking
system, and advance the interests of our
members and the legal community.”
As of this writing, 392 years have passed since
that first festival. Imagine if there had not been
brave people like the Abenaki and the
Wampanoag to teach, guide, and help the first
colonists, and later join them in celebration of
the fruits of their labor and harvest. We most
likely would not have an annual holiday that
encourages us to take time to give thanks for the
blessings we enjoy and celebrate the fruits of
our labor and harvest. I, for one, am thankful
for their kindness and generosity of spirit.
Likewise, I am grateful to the members of this
association, both past and present, who have
shown tremendous dedication and personal
commitment to excellence for nearly 75 years.
Your legacy and generosity of spirit gives me
reason to reflect, give thanks, and celebrate an
amazing and continuous harvest!
I sincerely wish each of you and your families a
most warm, wonderful, and celebratory
Thanksgiving season.
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SLSA October 17, 2013 Dinner Meeting

Jan Ainsworth, Sherri Lee Caplette, CCLS, and
Debbie Frias, CCLS

Desiree Delonia and
Nancy Vanderhorst,CCLS

Maimie Chyinski, Anne French, Deseree
Gamayo, and Maryanna Rickner

Michelle Chavez, CCLS, Rebecca Lerma,
Elizabeth Madden, CCLS, and Maimie Chyinski

Yelena Williams, Anne French,
and CoSandra Pollard
Crystal Rivera and Jaymie Moralez
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Speaker Spotlight:
Dennis Wade, “Managing Multiple Tasks”
Submitted by Lynne Koroush
longer in your head because they are either
completed or they will be addressed later.
Organizing frees your mind to focus on the tasks at
hand without the incomplete to-dos bugging you in
the background.

Dennis Wade and President Lynne Koroush
Dennis Wade of People Development Systems was
our guest speaker for the October 17, 2013, dinner
meeting. Mr. Wade is principal of People
Development Systems and has been involved in
educating employees of private and public sector
organizations for over 20 years. His experience
managing employees at Intel Corporation and
teaching students at Chapman University prepared
him as an independent consultant and trainer. A
graduate of UC Davis, Mr. Wade has a master's
degree in Organization Development from the
University of San Francisco.
Mr. Wade began his presentation on managing
multiple tasks by stating, “One of the best ways to
address work overload is to systematically attack
it.” He explained that you do this by following
four steps: collection; processing; organization; and,
review. In other words, when a task or items lands
on your desk or in your In-Box, it is in the
“Collection” stage. You must next evaluate or
“process” the task or item. Processing involves
asking, what is it? If it’s actionable, then what’s the
next action? Will it take less than two minutes? Mr.
Wade subscribes to the theory that if it will take
less than two minutes, it’s probably worth it to just
take care of it right then if you possibly can. If the
task will take more than two minutes, is it something
that can be delegated or deferred?
Once you have processed the task, you should then
organize it. “Organizing” means calendaring,
setting reminders, putting the item on your task
manager, and so forth. All of the to-dos are no
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Finally, you should review. Mr. Wade says, “It’s one
thing to write down that you need milk; it’s another
thing to remember it.” Likewise, you need to recall
all of the to-dos you have either delegated or
deferred. He recommends reviewing next actions
and your calendar at least once a day, and at least
once per week you should review your project list
as well as your “someday” or “when I can get to it”
list.
Mr. Wade also discussed being realistic about
timeframes. Tasks, for most of us, are familiar –
you’ve done them before, especially in your job.
Therefore, you should have a general idea of how
long they will take to complete. Mr. Wade suggests
estimating how long a task should take, then add
10% more time. Most of us, however, are overly
optimistic about how long it will take to complete a
task, particularly when managing multiples, so
adding 20% more time may be a better idea.
When addressing conflicting priorities, Mr. Wade
recommends asking yourself if the conflicting
priorities are occasional or chronic. For occasional
conflicting priorities, you can:
1. Ask for help.
2. Prioritize your schedule.
3. Work overtime.
4. Explain what’s on your plate to your
manager or supervisor and ask for
assistance in prioritizing.
The second choice is probably the most common
solution, but if nothing can wait until tomorrow and
everything is important, the fourth option is the best
way to go.
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Speaker Spotlight (Continued)
3. Impact – State the potential impact.

(Continued from page 6)

According to Mr. Wade, one of the causes of
chronic task conflict is work overload. Check to see
if there’s a cure by asking the following questions.
1. Have I used the four-step process for
managing multiple tasks?
2. Am I doing work that can be delegated?
3. Am I doing work that can be automated?
4. Am I doing tasks that I should no longer own?
(i.e., change of position, etc.)
5. Am I doing work that can be outsourced?
6. Is it humanly possible to keep up with the
workload?
If you’ve asked yourself the above questions and
believe it’s time to sit down with your supervisor to
discuss managing your workload, you may feel
reluctant to do so for fear of sounding like you’re
failing. “Discussing conflicting priorities and
unrealistic expectations is difficult for most people,
especially if it involves your boss,” Mr. Wade
stated. He recommends following what he calls a
“Constructive Confrontation Approach.” The key
elements of this approach are:
Be direct. Address the problem with the person(s)
who can solve the problem or help you solve it.
Don’t take the timid approach behind that person’s
back.
Be factual. Bring the facts with you instead of
hearsay. If you do bring an opinion, identify it as
such.

4. Situation – Attack the situation, not the
person.
5. Evaluate – Set a date to follow up and
evaluate progress.
B. Receiving feedback. Use the P-A-U-S-E
method before responding.
1. Protect – Don’t protect yourself (being
defensive).
2. Active – Actively listen.
3. Understand – Understand and
acknowledge concerns.
4. Situation – Attack the situation, not the
person (bears repeating for the third
time)!
5. Evaluate – Suggest a date to follow up
and evaluate progress.
Mr. Wade gave us plenty of opportunities to role
play, explore various scenarios, and employ some
of the suggestions and methods outlined above. He
was a wonderful teacher and speaker, and our only
regret, ironically, was there was not enough time!
We would love to have Mr. Wade back to speak to
us again, and we thank him for a very informative
presentation.
If you would like more information about Mr. Wade
or People Development Systems, please visit them
online at www.ppldev.com, or call (916) 337-8255.

Be constructive. Address the problem, but don’t
attack the person. This helps to solve problems
while preserving relationships.
When giving and receiving productive feedback,
Mr. Wade recommends employing the following:
A. Giving feedback. Use the P-O-I-S-E method
for confidence to deliver feedback.
1. Purpose – State your purpose (to improve
a situation).
2. Observed – State what you have seen.
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November Birthdays
Many happy returns to the following SLSA members who celebrate
November birthdays!
Kathy Montgomery

Nov. 1

Jaymie Moralez

Nov. 1

Maribel Garza-Duran

Nov. 2

Janice Ainsworth

Nov. 6

Tamara Caves

Nov. 7

Desiree Stockton

Nov. 25
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CCLS Report
Submitted by Launa Atkinson, CCLS

CCLS Quiz
True or False?

2.

3.

4.

5.

1. _____
Do not use a
comma before or after a
quotation when it is woven into the flow of the
sentence.
_____ Use a colon in place of a comma if the
quotation is set off on separate lines as an
extract.
_____ Do not use a colon in place of a comma
if the introduction expression is an independent
clause.
_____ If a displayed quotation starts in the
middle of a sentence, use five spaced periods at
the beginning of the quotation.
_____ Quote the words yes and no unless you
wish to emphasize that these were (or will be)

the exact words spoken.
6. _____ Do not use quotation marks to set off a
direct question at the end of a sentence unless
it is also a direct quotation (one that uses
someone’s exact words).
7. _____ A dash goes inside the closing
quotation mark to indicate that the speaker’s or
writer’s words have broken off abruptly.
8. _____ Periods and commas always go inside
the closing quotation mark.
9. _____ Semicolons and colons always go
outside the closing quotation mark.
10. _____ At the end of a sentence, a question
mark or an exclamation point goes inside the
closing quotation mark when it applies to the
entire sentence.

CCLS Vocabulary
1. Default – to fail to appear or to answer,
act, or pay.
2. Property Declaration – in marriage
dissolution proceedings, a list of all
community and separate assets and
obligations of the parties.
3. Respondent – the party who answers or
responds to a petition
4. Temporary Restraining Order (TRO) – an
order granted without hearing,
demanding the preservation of the status
quo until a hearing can be held to
determine whether the injunctive relief
requested is appropriate.
5. Bifurcate – to divide into two parts.
The Legal Eagle

6. Discovery – pre-trial procedure by which
one party gains information held by
another party; the disclosure by a party
of facts, documents, and other such
things.
7. Family support – money paid pursuant to
court order to or on behalf of a spouse
and children.
8. Judgment – the official decision of the
court in a proceeding.
9. Modification – a change in the terms and
conditions of a court order.
10. Responsive Declaration – a declaration
made by a responding party who elects
to contest an order to show cause.
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Member News

Congratulations to the following new SLSA member!
ACTIVE MEMBERSHIP
Welcome, and congratulations to the following new SLSA member, who was inducted at the October 17, 2013
meeting.
Doro Nesbitt – Doro is a paralegal at the law office of Wagner Kirkman Blaine Klomparens and Youmans,
LLP. She has been a legal professional since 1987, and is a former member of Capitol City LPA. Doro
specializes in litigation and law office management. She enjoys movies, card games, technology and sewing.
She celebrates her birthday on January 1.

Nominations and Elections Committee Report:
Nominations for 2014-2015
SLSA Members,
On behalf of the Nominations and Elections Committee, I would like to remind you that SLSA will soon begin
taking nominations for the 2014-2015 fiscal year. In February, which will be here sooner than you think, we
will elect the new board members. Now is the time to consider serving the association through volunteer
leadership on the Executive Board. If you are interested in becoming involved, be sure to let us know so that
we can add you to the ballot. Nominations will be accepted for the offices of
President
Vice President
Secretary
Treasurer
Governor
Delegates (3)
Please keep in mind that a nominee for the office of President must have served at least one year as an
elected officer of this association. All other positions are open to any member in good standing. In January,
letters will be sent to all SLSA members requesting nominations and will include detailed job descriptions for
each office. In the meantime, should you wish to add your name to the list, please let us know.
Thank you.
Jaymie Moralez, Nominations & Elections Chair (jmoralez@somachlaw.com)
Crystal Rivera, Nominations & Elections Committee Member (crivera@somachlaw.com)
Astrid Watterson, CCLS, Nominations & Elections Committee Member (awatterson@somachlaw.com)
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FAIRYTALE TOWN 2013

Crystal Rivera and Deseree Gamayo

Halloween Cutie!
The Legal Eagle

Jennifer Estabrook, CCLS
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FAIRYTALE TOWN 2013

Alex Cain and Jade Godey

President Lynne Koroush

Fairytale Town Cutie
The Legal Eagle

Crafts for the Kids
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FAIRYTALE TOWN 2013

Happy Family enjoying the crafts!

Crystal Rivera handing out candy

Dawn Forgeur, CCLS, Crystal Rivera, and Deseree Gamayo

The Legal Eagle
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Of Note
Please note that the RSVP deadline for all regular
monthly meetings is now Noon on the Friday before
the meeting. We have had to move our RSVP cut-off
date in order to meet food ordering deadlines from the
Courtyard Marriott. Please make note of it, as this is
now SLSA’s standard reservation deadline for regular
dinner meetings.

SUPERIOR COURT OF CALIFORNIA
COUNTY OF SACRAMENTO
www.SacCourt.ca.gov

CIVIL LAW AND MOTION DEPARTMENTS
CLOSURE IN DECEMBER/JANUARY
Due to the December/January holidays, the Civil Law and Motion Departments, Department 53 and
Department 54 will be dark/closed on the following days:
Dept 53

Dept 54

December 26, 2013

December 27, 2013

CALIFORNIA CENTRAL DISTRICT:
Please plan accordingly.
IMPORTANT NOTICE: CM/ECF WILL NOT BE AVAILABLE OCTOBER 12-14
Due to a system upgrade, CM/ECF will not be available during the Columbus Day weekend from Saturday, October 12 at 8:00 a.m. Pacific Standard Time until Monday, October 14 at 6:00 p.m. Pacific Standard Time. You will NOT be able to e-file or access the CM/ECF System during this time.
All e-filers must anticipate any necessary filing deadlines. This is not considered a "technical failure" as outlined in L.R. 5-4.6.2.

1. T
2. T
3. F
4. F
5. F
6. F
7. T
8. T
9. T
10. F

Answers to the CCLS Quiz
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CHANGES?? UPDATES??
Are you an SLSA member who has moved? Changed jobs? Been promoted? Recently engaged or
married? New addition to the family? We want to know about you!! Let us celebrate your accomplishments with you during the good times, and support you during the tough times. Please send your
news to treasurer@slsa.org
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Editor’s Note
The Legal Eagle always welcomes letters and article suggestions from readers. Please send them to: Corene
E. Rodder, c/o Greenberg Traurig, LLP, 1201 K Street, Suite 1100, Sacramento, CA 95814 or
rodderc@gtlaw.com.
The Sacramento Legal Secretaries Association reserves the right to edit articles and letters sent in for
publication. Unless stated otherwise in the “Dates to Remember” section of the bulletin, the deadline for all
submittals is the Monday after the general meeting of the month preceding the month of publication. This
publication is designed to provide accurate and authoritative information in regard to the subject matter
covered. It is distributed with the understanding that the publisher is not engaged in rendering legal,
Editor-Corene E. Rodder
accounting, or other professional services. If legal advice or other expert assistance is required, the service of
a competent, professional person should be sought.
The opinions expressed in the articles published herein are those of the individuals submitting the articles and not necessarily the views of
the board or editorial staff. This publication may not be reproduced in whole or in part without the express written consent of the board
of the Sacramento Legal Secretaries Association.

Benefits
Submitted by Kimberly Ann Smith
This month, we are putting the spotlight on two of
the benefits you enjoy as an LSI member.
Provident Credit Union -- Currently the 71st largest
credit union in the U.S. (17th largest in California),
Provident Credit Union was established in 1950 to serve the California
Teachers Association. Headquartered in the San Francisco Bay Area,
Provident Credit Union now serves more than 100,000 members from over
1200 employer groups and maintains branches throughout California, and
nationwide. www.providentcu.org
Legacy Wealth Management -- Helps individuals and families during life transitions such as retirement,
death of a loved one, or divorce. We provide a customized system enabling each client to make
important financial decisions while helping them focus on the development of a future personal legacy.
Legacy’s focus areas include growth of assets, retirement planning, tax control, estate planning,
educational planning, increasing liquidity/income, risk management, and liability management.
www.legacyweathmanagement.biz
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RENO BUS TRIP - OCTOBER 12, 2013
Submitted by Michelle Chavez, CCLS, and Elizabeth Madden, CCLS of SLSA,
and Christie Ensley of PCLPA
The SLSA/PCLPA Reno Bus Trip was held on Saturday, October
12, 2013. The trip was extremely successful. Most who
attended expressed how much fun they had on the trip. THIS
WAS A SOLD OUT EVENT!!! DeMichelle-Huseby included the
Reno Bus Trip on their blog. It can be accessed at the
following: http://www.huseby.com/blog/.
Based on feedback from the 2011 Reno bus trip, participants
wanted a trip to downtown Reno. Sherrie at All West
arranged for a bus that holds 56 to go to the Silver Legacy for
six hours. Upon arrival, everyone received two $5 casino play
coupons, and a $5 food coupon.
Legalese also gave each attendee a Koozy filed with goodies for the ride to Reno. For those who
drank beer or soda, those Koozies came in handy!
The trip was also very profitable thanks to SLSA’s quick-thinking president, Lynne Koroush. A letter
was sent out to our various vendors and law firms requesting sponsorship for the trip. Sponsorship was
offered at various levels: A special thanks to our sponsors this year:
Gold Nugget Sponsors - US Legal and Greenberg Traurig
Silver Strike Sponsor - Murphy Austin
Bronze Blazer Sponsors - Legalese, DeMichelle-Huseby, Whittal-Scherfee Law Office, Pacific Records
Management, Capitol Legal Investigations, and Matt Patterson.
We played two games on the way to Reno: Guess the bus driver’s birthday and Find-A-Word.
Crystal Rivera of SLSA donated the game prizes.
Opportunity Drawing tickets were sold on the way to Reno and on the return trip home. We had 50
opportunity drawing items from members, law firms, and vendors. A list of sponsors and donors is
attached to this report. A big thank you to Dawn Willis who was our ticket seller on the bus.
The Italian Festival was taking place in Reno the same weekend as our bus trip. Those who did not
want to gamble much or at all were able to attend the festival. Luckily the festival was on the street
right outside of the Silver Legacy, so one did not need to walk far to enjoy the Italian food and
festivities.
On the return trip each attendee received a goodie box filled with a bottle of water, pretzels, corn
nuts, gum, an apple, and candy. The goodie boxes were donated by DeMichelle-Huseby, along with
an additional little bag in the box. In each little bag was a scratcher. If you had a number on your
scratcher, you would receive that amount in California scratchers. Thank you, DeMichelle-Huseby! The
remaining contents were donated by PCLPA, members of PCLPA, members of SLSA, and Capitol
Digital Document Solutions.
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THANK YOU!
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RENO BUS TRIP - OCTOBER 12, 2013

Luke Patterson and Matt Patterson
Michelle Chavez, CCLS, Elizabeth Madden, CCLS,
and Crystal Rivera

A Full Bus!

Johnny Bateman and Friend
The Legal Eagle

Chastity and Jeff from Legalese

Jennifer Estabrook, CCLS, and Steve Estabrook
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RENO BUS TRIP - OCTOBER 12, 2013

Debbie Frias, CCLS, and Dawn Forgeur, CCLS

Kathleen DeFevre and Jeff DeFevre, PCLPA

Lynne Koroush and Sabrina Pedeupe
Lacy Monseratt and Dawn Willis

Adam Strautman and Bobby Rodriguez

Corene Rodder and Miésha Ross

The Legal Eagle
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RENO BUS TRIP - OCTOBER 12, 2013

Sean Bryans and
Jessica Shepard

Debbie Frias, CCLS, Jennifer Estabrook,
CCLS, and Paula Lockard, CCLS

Valerie Muslow and Terri Meyers - PCLPA

Miésha Ross and Lynne Koroush

Jeff and Christie Ensley - PCLPA

Muriel Roth and daughter - PCLPA
The Legal Eagle
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Shanna DeMichelle-Zanone and
CeCe DeMichelle
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Employment Report
Submitted by Jaymie Moralez
This free benefit provides the legal community with a place to post job openings for
all categories of job positions. SLSA assists in every possible manner to procure
employment for members of this association, and cooperates with attorneys in filling
positions in law offices, but in no event does this committee act as an employment
agency.
Employers/Attorneys will need to give the following information to the Employment
Chair: name, firm name, address, phone number(s), areas of law practice, software
used, position available, and years of experience required. The attorney/employer
is requested to e-mail the Employment Chair with the advertisement formatted like
those currently posted on the "Employment Opportunities" page. Ads are usually posted within 48 hours.
It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and
to discuss benefits and salary, etc. All information is listed until notification to drop the name/position is given
to the Employment Chair. Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail
her at jmoralez@somachlaw.com. A detailed message can be left, and your call will be returned within 24
hours. If you wish your listing to be placed on our web page, please indicate your authorization to do so.

(11/4/13) Law Clerk/Legal Assistant. Seeking a Law Clerk/Legal Assistant for a three attorney
midtown firm. The candidate should have a working knowledge of litigation procedures.
Experience in case management, calendaring, court rules, court filings, and communication with
court personnel is preferred. Proficiency in WordPerfect, case management software and
preparation of Judicial Counsel forms is beneficial. Candidate should be organized, detailoriented, self-motivated, and able to multi-task and work independently. Job responsibilities
include: administrative/clerical functions, drafting legal documents (e.g., motions, stipulations,
letters, etc.), and court filings (including e-filing), among other tasks. Please send resume, salary
expectations, and cover letter via e-mail to Denise Carruth at Lawgroup344@yahoo.com.
(10/2/13) Civil Litigation Secretary/Paralegal. Civil Litigation/Paralegal Needed. Evers Law
Group seeks an experienced litigation secretary/paralegal to work in a team environment on
heavy business litigation matters. Applicant must have at least five years litigation experience and
be proficient in WordPerfect, TimeSlips, Abacus, calendaring, etc. A working knowledge of the
Code of Civil Procedure, California Court Rules and The Discovery Act is a must. Evers Law Group
offers flexible hours, paid holidays, and paid vacation after successful completion of
probationary period. Wage is based on experience. Please email your resume and hourly wage
requirements in pdf format to k.evers@everslaw.com.
(9/11/13) Bilingual (English/Spanish) Litigation Secretary. BEESON, TAYER & BODINE, a 20attorney Union-side labor law firm with California offices in Oakland and Sacramento, has an
opening for a bilingual (English/Spanish) litigation secretary in our Sacramento Office starting
January 1, 2014. This position supports our traditional labor law board practice. Our support
(Continued on page 33)
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Employment Report (continued)
(Continued from page 32)

staff works as a team with our attorneys in support of the labor movement as well as the rights of
individual employees. The Sacramento Office is comprised of highly motivated, committed,
collaborative and professional individuals - we are looking to find another such person to join our
team. For information about our firm, please see our website at www.beesontayer.com. The
starting hourly rate for this position is $35.50 ($64,610.00) annually for a thirty-five hour
workweek). The rate of pay will increase after twelve months to $37.00/$67,340.00. In addition,
we offer an excellent benefit package which includes a traditional pension plan, parking
allowance, and 100% employer-paid family coverage (medical, dental and vision). Retiree
coverage is also available after meeting certain requirements.
Requirements: The position requires a minimum five years recent legal secretarial experience,
including two years of relevant litigation experience in state and federal courts. This position also
requires written and spoken fluency in both Spanish and English. Significant experience with
computerized, rule set based calendaring programs is also required. We will not consider
applications that do not meet these minimum requirements. The ability to work independently and
pro-actively is necessary. The successful candidate is also able to work cooperatively, is extremely
comfortable with technology and change, has a professional demeanor, good judgment, and
exceptional attention to detail. Prior experience with labor and employment/NLRB/PERB matters
is desired, experience with ProLaw and e-filing is a plus.
Interview Process: This position will be open on January 1, 2014, although an earlier start date is
possible. The first interview will be with the office administrator and the current secretarial staff.
Three candidates will proceed to second interviews with the firm’s partners. Beeson, Tayer &
Bodine is an Equal Opportunity Employer and invites candidates from all backgrounds to apply.
Please submit cover letter and resume as well as salary history and requirements to
employment@beesontayer.com. No telephone calls or in-person applications. All inquiries will be
held in confidence.
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Legal Procedures
Submitted by Debbie Frias, CCLS
I went into the LSI Legal Procedures
Blog this morning and am
continually amazed at how much
information my state counterpart,
Jeff Weddle, is putting into it! I am
going to once more nag members
to look at the blog, if you have not
done so already. Log onto LSI's
website, www.lsi.org/members
only/Legal Procedures. Please get
the password from President Lynne
if you have not accessed this area before. Here are a few
updates from Jeff's blog:
Stanislaus Superior Court - Effective September 30, 2013,
hours are extended to 4 p.m. Monday through Thursday.
Fridays, they close at noon; however phone hours, and selfhelp office hours are from 8 a.m. to 3 pm.; and there are
established court runner hours for civil and family law
divisions.
A comparison chart for the differences between federal and
state discovery rules was apparently prepared by one of
Jeff Weddle's colleagues. I am sending this to Corene to
print with this bulletin, but Jeff cautions us not to rely on just
this chart; there are cites to respective code sections to verify
accuracy.

Astrid Watterson, CCLS, provided an email recently
regarding USDC Eastern District rules which took effect
October 1 (thank you, Astrid!):
Local Rule 101 (Fed. R. Civ. P.1) - Definitions;
Local Rule 137 (Fed. R. Civ. P.5) - Reduction of Orders to
Writing - Service of Orders;
Local Rule 159 (Fed. R. Civ. P.16) - Notice of Filing
Bankruptcy;
Local Rule 163 (Fed. R. Civ. P.51) - Jury Instructions and
Verdicts (Civil and Criminal Actions);
Local Rule 202 (Fed. R. Civ. P.17) - Minors and Incompetents;
Local Rule 205 (Fed. R. Civ. P.23) - Special Rule for Class
Actions;
Local Rule 281 (Fed. R. Civ. P.16) - Pretrial Statements;
Local Rule 403 (Fed. R. Crim. P.5) - Court Interpreter Services
in Criminal Actions; and
Local Rule 460 Fed. R. Crim. .32, 18 U.S.C. §3152(c))
Disclosure of Pre-Sentence Reports, Pretrial Services Reports
and Related Records.

1. They are NOT conducting Mandatory Settlement
Conferences;

Finally, the USDC, Central District of California posted a
notice entitled, "Attorney Case-Opening Pilot Project:"
Basically the Court has established a pilot project which
allows for the electronic filing of new civil cases. Beginning
October 7, 2013, attorneys may open new civil cases in the
CM/ECF System and file both new and amended complaints
electronically in the following kids of cases only:

2. Non-discovery motions are heard at 1:30 p.m. (vs. 8:30
a.m.);

Student loan cases (filed pursuant to 20 U.S.C. §1080, et
seq.);

3. Parties must participate in an informal Discovery
Conference ("IDC") with a personal injury court judge before
the court will hear a motion to compel further discovery. The
IDC is an informal in-person, 30-minute meeting among the
parties and judge.

Patent, trademark, and copyright cases; and

Los Angeles Superior Court - New local rules re personal
injury cases:

The federal courts have more updates as well; here are a
few:
Effective October 1, 2013, the USDC for the Eastern District
of California is a Microsoft Word only court. All documents
required to be submitted to the court in word processing
format pursuant to Local Rules 137, 163 and 281 (proposed
orders, jury instructions, and pretrial statements) must be
submitted in Word format. More information may be found
on the Word Format page:
http://www.caed.uscourts.gov/caednew/index.cfm/attorney
-info/word-format/.

The Legal Eagle

Employee Retirement Income Security Act ("ERISA") cases
(filed pursuant to 29 U.S.C. § 1001, et seq.)
For more detailed information regarding Attorney CaseOpening Pilot Project, refer to the Court's Amended General
Order No. 13-01. For instructions on filing new civil cases
electronically, refer to the Attorney Case-Opening Pilot
Project User Manual. Both documents are available on the
court's website at www.cacd.uscourts.gov/e-filing/civil-case
opening, as are step-by-step training videos demonstrating
the electronic case-opening process.

Check out LSI’s New Legal Procedures Blog!
www.lsi.org
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Charitable Projects: Project Birthday
Submitted by Connie Kelley
The Project Birthday event
was held on October 22,
2013, at the Next Move
Sacramento family shelter.
Project Birthday is a 100%
volunteer organiza on
providing birthday par es to children currently living in
shelters and transi onal housing throughout the
Sacramento area. In 2012, 100+ birthdays were celebrated
and over 500 children a ended par es at several local
shelters.
This event was originally planned as a birthday party for
the children at the shelter whose birthdays are in October
(Calvin and Ma lyn). Calvin and Ma lyn’s families had
moved out before the party, so we decided to turn the
party into a Halloween Party for all the children at the
shelter to enjoy. We provided dress‐up costumes, face‐
pain ng, temporary ta oos, games, pizza, juice, cupcakes
and goodie bags. The children ranged in ages from toddler
to teenagers. Each one was smiling and having a good
me. Even the teenagers par cipated in the costume dress
‐up (a er some coaxing), temporary ta oos, and the “Pin
the Tail on the Cat” game.

I received the following note from the contact person at
Next Move regarding the party:
“I just wanted to say thank you for the party. It went oﬀ
really well I thought, and I know the kids had a lot of fun.
Ma lyn seemed very happy with her gi s, so all in all I
think it was terrific. Thanks again, Jeﬀ H.”
There are several photos of this event on the Project
Birthday Facebook page at h ps://www.facebook.com/
ProjectBirthday#!/ProjectBirthday.
A big thanks goes to the following SLSA members and
friends who donated gi s and volunteered at the party:
Michele Clark

Rebecca Lerma

Dawn Forgeur,CCLS

Crystal Rivera

Roxanne Fores ere

Paul Simmons

Lisa Haddix

Somach Simmons & Dunn

Connie Kelley

Alexis Stevens

Louinda Lacey

Kelley Taber
Elizabeth Wenneker

This was truly a wonderful experience for all SLSA
As it turned out, Ma lyn’s family was able to return to the volunteers and we appreciate all of your support!
shelter for the party! It was truly heartwarming to see the
smile on her face as we sang Happy Birthday and watched
her opening gi s. She received clothing, hair accessories,
jewelry, make‐up and a pair of new tennis shoes.

When we learned that Calvin’s family could not return to
the shelter for the party, and because gi s were already
purchased for him, we contacted St. John’s Women’s
Shelter to see if we could donate items to children there.
We received great news that there were two children in
the shelter with October birthdays – a 3‐year‐old boy
named Taj, and an 8‐year‐old girl named Priscilla. We
were able to donate all the gi s purchased for Calvin, and
received donated clothes and toys for Priscilla, which were
delivered to St. Johns Women’s Shelter the next day!
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PROJECT BIRTHDAY

Birthday Girl, Mattlyn

All dressed up!

Fun with costumes
Too cute in their Halloween Finery!

Crystal Rivera, Rebecca Lerma, Connie Kelley, Elizabeth Wenneker, and Lisa Haddix
The Legal Eagle
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Calendar/Dates to Remember

November

Nov. 5 – Lunch Lesson (rescheduled). “Collections
101: From Complaint to Writ of Execution.”
Downey Brand, 11:45 AM – 1:00 PM, 621
Capitol Mall, Sacramento.

Dec. 12 – SLSA Mock Trial and Ornament
Exchange. 5:30 pm. Courtyard Marriott, 4422 Y
Street, Sacramento, CA.
Dec. 16 - Deadline to submit bulletin articles to
the Editor for the January issue of The Legal Eagle.

Nov. 11 – Veteran’s Day. All state and federal
courts closed. No mail service.

Dec. 25 – Christmas Day. All state and federal
courts closed. No mail service.

Nov. 11 – SLSA Executive Board Meeting, 5:30
pm, Greenberg Traurig, 1201 K Street, Suite
1100, Sacramento, CA. All members welcome.

*Be sure to check local court websites for special
court closure periods or early closure days during
the holiday season.

Nov. 13 – Lunch Lesson. “Citations Refresher –
Blue Book & CA Style Manual.” Downey Brand,
11:45 AM – 1:00 PM, 621 Capitol Mall,
Sacramento.
Nov. 15-17 – LSI 2nd Quarterly Conference in
Long Beach, CA.
Nov. 21 - SLSA Membership Meeting. 5:30 pm.
Courtyard Marriott, 4422 Y Street, Sacramento,
CA.
Nov. 25 - Deadline to submit bulletin articles to
the Editor for the December issue of The Legal
Eagle.
Nov. 28 – Thanksgiving Day. All state and
federal courts closed. No mail service.
Nov. 29 – State courts closed; federal courts
open; mail service operational.
December*

Dec. 9 – SLSA Executive Board Meeting, 5:30 pm,
Greenberg Traurig, 1201 K Street, Suite 1100,
Sacramento, CA. All members welcome.
The Legal Eagle
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Parliamentarian's Corner:
“The Chair”
Submitted by Astrid Watterson, CCLS
Have you ever wondered why
the Chair doesn’t usually vote,
make motions, etc.? Below are
some questions and answers
about the Chair’s role in these
instances, according to Robert’s
Rules of Order.
Q: Can the Chair vote?
A: The Chair has the right to vote, and does so in small
boards of not more than about a dozen members present.
In larger assemblies, the Chair (who has a duty to maintain
an appearance of impartiality) may vote when his vote
would affect the outcome: to make or break a tie or to make
or prevent a two-thirds vote, or when the vote is by ballot
(at the same time as everybody else).
Q: In the event of a tie vote what are the Chair’s duties or
options?
A: On a tie vote, a motion requiring a majority vote for
adoption is lost, since a tie is not a majority.
If the presiding officer is a member of the assembly, he can
vote as any other member when the vote is by ballot. In all
other cases the presiding officer can (but is not obliged to)
vote whenever his vote will affect the result -- that is, he can
vote either to break or to cause a tie; or, in a case where a
two-thirds vote is required, he can vote either to cause or to
block the attainment of the necessary two thirds.
The Chair cannot vote twice, once as a member, then again
in his capacity as presiding officer. In an appeal from the
decision of the Chair, a tie vote sustains the Chair's decision,
even though his vote created the tie, on the principle that the
decision of the Chair can be reversed only by a majority.

Q: Can the Chair make motions?
A: Yes, the Chair has the same RIGHT to make a motion as
any other member. In small boards of not more than about
a dozen members present, the Chair usually participates the
same as other members. However, in larger assemblies, the
Chair has a duty to remain impartial, so would usually not
make a motion directly. The Chair could say, for example,
"The Chair will entertain a motion to..." and then wait for a
member to make it, or "Is there a motion to suspend the rules
that interfere with hearing the speaker at this time?"
The Chair may also assume a motion, as in: "If there are no
[further] corrections, the minutes stand approved as read [as
corrected]," or "If there is no further business to come before
the meeting, this meeting will now adjourn. [Pause] Hearing
none, this meeting is adjourned."
So you see, without actually directly making a motion, the
Chair can accomplish pretty much the same thing without
blatantly compromising his or her impartiality. Another
option is to ask someone before the meeting to make a
motion that the Chair wishes to be considered. After all, the
Chair is a member, too, and has just as much right to have
things go their way as any other member. Accepting the job
of Chair does not remove any rights as a member.
Q: Can the Chair enter into debate?
A. In small boards of not more than about a dozen members
present, yes. In larger assemblies, if the Chair wishes to
debate, he/she should relinquish the Chair to the Vice
President or another member until the matter is disposed of
before resuming the Chair.

LSI CODE OF ETHICS
It shall be the duty of each member of Legal Secretaries, Incorporated, to
observe all laws, rules, and regulations now or hereafter in effect relating to
confidentiality and privileged communication, acting with loyalty, integrity,
competence and diplomacy, in accordance with the highest standards of
professional conduct.
Dedicated to LSI Past President, Joan M. Moore, PLS, CCLS
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Governor’s Report
Submitted by Dawn Forgeur, CCLS
We are halfway through
the fiscal year and
nominations for the SLSA
Executive Board are
quickly approaching. My
report this month will
describe what I do as
Governor for SLSA.

Sunday
9:00am – 11:00am Brunch and Board of
Governors Meeting – 3rd Session
This schedule omits the various educational classes
that are offered on Friday and Saturday. The
President typically asks that the Governor attend
one or two of these classes if possible.
As Governor, you are part of the SLSA’s
SLSA’s Bylaws describe the duties of Governor as: Executive Board and you attend all of the Board
meeting and dinner meetings. The Board
It shall be the duty of the governor
meetings is when most of the business of the
to attend all meetings of LSI
Association is completed. You are the contact
conferences to act as a
between LSI and SLSA; as such, you get notice of
representative of this Association
any upcoming motions that will be voted on at
and to make a written report to the
Association at the next regular
conference that may affect SLSA.
meeting and to perform such other
The Governor also keeps track of the
duties as ordinarily pertain to this
Association’s Chapter Achievement Points, works
office.
with the Executive Board on the donations for the
boodle “goodie” bags for each conference, and
The Governor attends every LSI conference—
there are four each fiscal year—and attends the of course write a report each month for the
various functions and meetings at these
bulletin.
conferences. A typical schedule for a quarterly
Please feel free to email me any questions if you
conference is:
are interested in running for Governor – being a
part of SLSA is one of the best things that I’ve
Friday
ever done and I have met so many colleagues,
6:30pm – 8:00pm Reception
both within our community and statewide, with the
Saturday
9:00am – 10:30am Board of Governors Meeting same goals and desire to be the best in our
chosen field!
– 1st Session
12:15pm – 1:30pm Governors’ Luncheon
2:00pm – 4:00pm Board of Governors Meeting
– 2nd Session
6:30pm – 7:30pm Reception
7:30pm – 10:00pm Banquet
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CHAPTER ACHIEVEMENT REPORTING FORM 2013-2014
Each association in LSI participates every year in the Chapter Achievement Points (CAPs) contest, and these points are tracked by SLSA’s Governor. This
covers activities from April 1, 2013, through March 31, 2014.
Please complete this form and mail or email it to SLSA’s Governor, Dawn Forgeur, CCLS. If you attend a function and are not sure if it applies, include it below on the blank line provided and it will be determined if it applies.
Date of Event

Event

__________

I submitted an article to The Legal Secretary magazine. (50 points)

__________

I attended an LSI Quarterly or Annual Conference. (50 points)

__________

I attended an Officer/Chairman Workshop at the Annual Conference.
How many? _____ (25 points)

__________

I rented a car through Hertz with the LSI discount. (200 points)

__________

I took the CCLS exam – Test Date: _______________. (100 points)

__________

I passed the CCLS exam – Test Date: _________________. (200 points)

__________

I recertified as a CCLS during the 2013-2014 fiscal year. (50 points)

__________

I attended another association’s monthly meeting, installation, or other function. (50 points)

__________

I attended an educational workshop or seminar sponsored by SLSA or another local
association. (25 points)

__________

I attended an educational workshop or seminar sponsored by a Forum, CEB, or
The Rutter Group. (25 points)

__________

I am a member of at least one Legal Specialization Section. (50 points)

__________

I am a member of all six Legal Specialization Sections as of March 31, 2014. (100 points)

__________

I attended a Legal Specialization Section Seminar at Quarterly or Annual
Conference. How many? __________. (50 points per seminar)

__________

I submitted an article for use in a Legal Specialization Section newsletter. (50 points)

__________

I purchased the Legal Professional’s Handbook (LPH). (200 points)

__________

I purchased the Law Office Procedures Manual (LOPM). (200 points)

__________

I purchased updates to the LPH. (100 points)

__________

I purchased updates to the LOPM. (100 points)

Name: ________________________________ Email: ________________________________
Sacramento LSA
Attn: Dawn R. Forgeur, CCLS, Governor
Stoel Rives LLP
500 Capitol Mall, Ste. 1600
Sacramento, CA 95814
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Law Office Products and Management:
A Costly Reminder Regarding Service by Facsimile
Submitted by Dawn R. Forgeur, CCLS
An attorney in one of our member’s office was
reviewing tentative rulings and happened upon a
tentative from Judicial Officer Tari Cody in Ventura
County Superior Court. The tentative ruling was
regarding a Motion to Specially Set Case for Trial.
The motion was denied, stating that service of the
motion was ineffective. (See Ventura County’s
tentative ruling, at right.) The motion was fax served –
which is only permitted where the parties have a
written agreement. Additionally, the proof of service
must include:

EVENT DATE: 09/06/2013
JUDICIAL OFFICER: Tari Cody
SUPERIOR COURT OF CALIFORNIA,
COUNTY OF VENTURA, VENTURA DIVISION
TENTATIVE RULINGS
EVENT TIME: 08:20:00 AM, DEPT.: 21

Time
Date

CASE NUM: 56-2012-00427951-CU-PO-VTA

Sending fax number

CASE TITLE: ELLEN MUSE VS CRISTOBAL ROSARIO

California Rules of Court, rule 2.306(h)(1).
A statement that the transmission was reported as
complete and without error.

CASE CATEGORY:
Civil - Unlimited
CASE TYPE: PI/PD/WD - Other

California Rules of Court, rule 2.306(h)(3).

EVENT TYPE: Motion - Other (CLM) - to Specially Set
Case for Trial

A copy of the transmission report and state that the
report was properly issued by the sending fax
machine.

CAUSAL DOCUMENT/DATE FILED: Motion - Other,
08/12/2013

California Rules of Court, rule 2.306(h)(4).

Motion is denied. Service of the motion was
ineffective.

As legal staff, it is our job to either know these rules or
look them up to make sure that we are serving
documents properly to avoid situations such as having
to completely re-notice a motion hearing date. In the
above instance, it took a painfully embarrassing and
costly ruling from the court to serve as a reminder!

Service by fax is only permitted where the parties
have a written agreement for service by fax.
(CCP § 1013(e); CRC 2.306(a).) No such agreement
has been shown.
Even if the parties do have an agreement, the proof
of service must include the time, date and sending fax
number (CRC Rule 2.306(h)(1).) The proof of service
also must include a statement that the transmission was
reported as complete and without error. (Rule 2.306
(h)(3).) The proof of service must include a copy of the
transmission report and state that the report was
properly issued by the sending fax machine. (Rule
2.306(h)(4).) Absent compliance with these
requirements, service was ineffective. (Rule 2.306(h)
(5).)
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Vendor Spotlight:
HG Deposition and Litigation Services
Submitted by Lynne Koroush
What a pleasure it was to have Audrey Murrayand
Lisa Goucher from HG Deposition & Litigation Services with us as October’s Vendor of the Month! HG
Litigation Services, LP (‘HG’) is a court reporting firm
that specializes in a personalized approach from
deposition to trial. They are known for their attention
to detail, customized and responsive help, state-of-the
-art deposition, trial preparation services, and competitive pricing.
Audrey Murray, Lisa Goucher,
Since 1979, HG Litigation Services has expanded into
and Lynne Koroush
10 locations and employed more than 5,000 Certified Court Reporters worldwide, most of whom are legal professionals with an average tenure of 15
years. HG has carved a unique niche in the industry and created a family atmosphere that transcends into their personalized client service. Their dedicated team of litigation support specialists
and certified court reporters are ready to assist in all aspects of deposition services, video/
multimedia services, copying and scanning services, and trial support.
Thank you again to Audrey and Lisa, and all the folks at HG Deposition & Litigation Services! You
can schedule your deposition or court reporter needs online at www.hglitigation.com, or call toll-free,
1-888-656-DEPO.
PLEASE REMEMBER TO SUPPORT OUR VENDORS, BECAUSE THEY SUPPORT US!!
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2013-2014 Committee Chairmen
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SLSA Executive Board 2013 - 2014

President
Lynne Koroush
(916) 442-1111
president@slsa.org

Treasurer
Maryanna Rickner
(916) 690-5964
treasurer@slsa.org

Governor
Dawn Forgeur, CCLS
(916) 319-4786
governor@slsa.org

Secretary
Jennifer Estabrook,
CCLS
(916) 556-1531
secretary@slsa.org
Parliamentarian
Astrid Watterson, CCLS
(916) 446-7979
parliamentarian@slsa.org

OUR MISSION STATEMENT
Sacramento Legal Secretaries Association (“SLSA”) is a nonprofit, educational organization
whose purpose is to further knowledge of law and its procedures, promote a high standard of
ethics, encourage a statewide networking system, and advance the interests of our members and
the legal community.
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